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This Manual has been developed to assist those 
working in Strategic Course Analysis to quickly 
and effectively code higher education “products” 
so that commonalities and differences can be 
identified, and the products compared. These 
products are called “objects” throughout these 
notes, and can be anything ranging from modules 
(as sub-sets of units) to units themselves, sub-
majors, majors, specializations to complete 
courses or even portfolios of courses. 
 
The “object” is broken up into a number of 
“facets”, each of which is represented by a 
numeric code, and which give a “description” or 
“characteristics” of the contents.  Each of these 
facets is retrievable separately by a basic 
electronic sorting program. The success of this, 
unfortunately, is completely dependent on the 
accuracy with which the object has been coded. 
 
This is the first edition of this manual, which we 
believe addresses a need in Australian Higher 
Education that has long been unfulfilled. We 
would invite readers to trial it, and to give us their 
comments and feedback 
 
Dick Audley.         dick.audley@det.nsw.edu.au 
November 2005 
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     SUMMARY OF CODES 
 
A   ASCED Detailed Fields of Education (Six digit code) 
 
B 
 
C 
 
D 
 
E 
 
F 
 
G  Nature of the object (Course, major, sub-major, strand, unit, etc 
 
H  Level  
 
J  Purpose 
 
K  Duration 
 
L  Mode of delivery if unit /Mode of attendance if something other than unit 
 
M  Mode of assessment (Units)/Outcome (All other objects) 
 
N  Objectives 
 
O 
 
P 
 
Q  Content 
 
R 
 
S 
 
T 
 
U  
 
V  Year 
 
W  Institution 
 
X 
 
Y 
 
Z  Confidence Level 
 
Note; There are only 25 columns, not 26 as might be expected had all of the letters of the 
alphabet been used. Column I (between Column H and J) has been omitted to avoid 
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confusion with the figure "1". Column "O", on the other hand, has been retained as in 
practice the digit Zero tends to be used only occasionally in this classification, where it 
indicates "Insufficient information to make a judgment" (apart from the ASCED Detailed 
Field of Studies in Columns A to F where it forms part of a separate code) and the risk of 
confusion is minimal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
GENERAL INSTRUCTIONS 
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1) The same method of coding is used for all academic activities  (Courses, Majors, Units, 
etc). The distinction between each of these activities is made in Column G. This allows 
activities of different lengths, nature or intensity to be classified using a common code. 
 
2) All 25 columns should be used on every occasion. [It should be noted that there is no 
Column I between Columns H and J to avoid confusion with the figure one, and hence 
there are only 25 columns, not the full 26 letters of the alphabet] Insistence on the use of 
all 25 columns enables omissions in data entry to be picked up quickly. Any entry with 
other than 25 digits is automatically invalid. 
 
3) If you don't have the information for a particular column insert a Zero. Zero is the 
default that says either "I don't know" or "I don't have sufficient information to give an 
answer". [The one exception to this occurs in the first six columns (A to F) where Zero 
may form part of the Australian Standard Classification of Education (ASCED) code. Do 
not amend the ASCED code in any way. If a Zero occurs in this code it must be used] 
 
If you feel that none of the codes given for a particular column are applicable, use "9". 
This simply means "None of the above". It is important, however, to constantly remember 
the difference between "Zero" and "9". Zero means  "I don't know the answer". "9" means 
"I know the correct answer, but none of the codes given for the column are appropriate". 
 
4) The most critical entry occurs in Column Z. This is the "Confidence Level" where you 
provide a self assessment of your confidence in the entry. The Confidence Level relates to 
the least confidence that you have in any part of your analysis. If you are uncertain about 
any part of your coding give yourself a low confidence rating. This will warn the next 
person who uses the code (or you when your recover an entry by data mining) that you 
were not confident about something, and may require the entry to be examined again. 
 
5) When making a number of entries (particular where the items have many features 
common to each other) it is suggested that you work down each column, and finish the 
entries for that column before starting the next one. This will ensure that you are using the 
right code each time. If you work across the page you will need to look up the code for 
each column separately, and it is easy to become confused.  
 
6) The full name of the "object" (Course, unit, etc) should be given in the "Nomenclature 
Box" with any code number used by the institution to identify that object in brackets after 
the name. Include the abbreviation for the institution after the brackets as a part of the 
name. 
 
ie; The unit "Leadership in Leisure Management" offered by UTS would be shown as ; 
           
   Leadership in Leisure Management (27343) UTS 
 
    The course "Master of Business (Marketing)" offered by QUT would be shown as; 
 
   Master of Business (Marketing) (BS93) QUT 
 
    If you don't know the institution's code for something use Zeros in the brackets. 
   [Remember - Zeros tell people that you don't know the answer, and that you haven't     
    simply forgotten to include it. Never leave a space vacant. If you don't know put Zero] 
 
ie: Suppose you were entering the name of the two day short course "Change 
Management" offered by the Chifley Business School in the nomenclature box, and you 
don't know what code (if any) Chifley has given to this short course. You would enter it as; 
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   Change Management (0000) Chifley 
 
Do not attempt to indicate what the "object" - in this case a short course - happens to be 
in the Nomenclature Box.  This is done when you get to Column G. 
 
7) Always give the full name of the "object" as used by the institution. If the word "The" or 
"A" (etc) occurs before the rest of the name, include it in its proper place.  
 
ie; If entering the name of the unit "The Tourist Experience" offered by UTS show it as; 
 
   The Tourist Experience (27185) UTS 
 
  never as  Tourist Experience (27185) UTS  
   or  Tourist Experience (The) (27185) UTS 
     
 
   8) Make two separate entries when encoding combined or double degrees (such as 
Bachelor of Arts/Bachelor of Laws) - one for each of the components. Break the award 
into its constitute parts, and assess each component individually, with a separate entry for 
each.  Make certain that you indicate that it is a combined or double award in Column G, 
and then place an asterisk (*) after the name in both of the  nomenclature boxes. 
 
Thus suppose you were entering the combined degree Bachelor of Business/Bachelor of 
Computing offered by UTS, you would enter the name in two separate nomenclature 
boxes in two separate rows; 
 
ie;   Bachelor of Business/Bachelor of Computing (C10219) UTS * 
 
   Bachelor of Business/Bachelor of Computing (C10219) UTS * 
 
You would then enter the details for the Bachelor of Business component of the award in 
the first row, and the details of the Bachelor of Computing component of the award in the 
second row. The asterisk after the name indicates that it is an award that has been 
deliberately entered twice, and is not an accidental duplication. In examining courses 
retrieved through the data mining process, always look for the other component (and 
include it in your analysis) if there is an asterisk after the name. 
 
9) There are a number of cases where overseas students take an award or unit with the 
same content as local students, but under a different name. [There may be a number of 
reasons for this, including institutional partner arrangements, cultural sensitivity, 
professional registration, the expectation of overseas employers, etc. This is particularly 
the case where the same course or unit is offered overseas as well as in Australia]. In this 
case there should be a separate entry made for every name under which the course or unit 
is offered, even though the rest of the coding may be identical. Where this occurs the final 
digit in the nomenclature box should be a hatch (#) - similar to the asterisk above - to 
show that it is the same thing but offered under a different name, and not two separate 
courses or units. (The other name is then written in square brackets below in each case) 
 
ie; A number of institutions (such as UWS) previously declined to enrol overseas students 
in a Bachelor of Nursing because they did not satisfy residential requirements for 
registration but enrolled them instead into an identical Bachelor of Health Science 
(Nursing). Students sat in the same class, did the same assessment, and the courses were 
identical. 
 
This would be coded as; 
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 Bachelor of Nursing UWS # 
 [Bachelor of Health Science (Nursing) UWS#] 
 
and then in a separate box 
 
 Bachelor of Health Science (Nursing) UWS # 
 [Bachelor of Nursing UWS #] 
 
The same occurs where an award is offered overseas under a different name 
ie; Curtin University offers a Bachelor of Arts (Media and Information) in Australia, but this 
award is known as Bachelor of Arts (Mass Communication) when offered at its Sarawak 
campus in Malaysia. This would be coded as: 
 
 Bachelor of Arts (Media and Information) Curtin  Aust # 
 [Bachelor of Arts (Mass Communication) Curtin Sarawak #] 
 
and in a separate box 
 
 Bachelor of Arts (Mass Communication) Curtin Sarawak # 
 [Bachelor of Arts (Media and Information) Curtin Aust #] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COLUMNS A - F   ASCED DETAILED FIELDS OF EDUCATION (SIX DIGIT CODE) 
 
 
Columns A to F show the discipline area for the "object" under analysis, and are based 
upon the six digit "Detailed Fields of Education" in the Australian Standard Classification 
of Education (ASCED), mainly because this code is firmly established, is in wide use 
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across the sector, and it was felt important in developing this method of course and unit 
classification to make use of existing standards as far as possible.  
 
It is important to note, on the other hand, that the ASCED "Detailed Fields of Education" 
have been designed to provide statistical information to the Australian Bureau of 
Statistics (and to other government agencies, such as DEST) and for this reason are not 
always sufficiently detailed for the purposes of course and unit classification. It has 
therefore been necessary to add to the 364 official "detailed fields of education" listed in 
ASCED. The additional codes follow the same principles used to develop the official 
ASCED code and are believed to be compatible with it. 
 
The complete code has been given as an appendix. Where it has been necessary to add to 
the standard ASCED code in preparing this work the additions are given in italics 
 
It should also be noted that the ASCED Code is designed to cover all fields of education, a 
number of which are rarely applicable to higher education - there is, for example, little 
teaching of Pastry Cooking or Tile Fixing in the higher education sector - and for this 
reason certain sections of the official ASCED Code, while retained in the appendix to keep 
the code complete, would be rarely used. 
 
In determining which code to assign in Columns A - F, use a three stage process. Ask 
yourself; 
 
i) What broad field best covers the object being analysed?  
   (Insert the two digit Broad Field in Columns A and B) 
 
ii) What narrow field within the previously selected broad field best covers the object? 
    (Insert the two digits of the narrow field in Columns C and D) 
 
iii) What detailed field, within that broad and narrow field, best describes the object? 
    (Insert the remaining two digits in Columns E and F) 
 
When faced with difficulties it may be best to use a process of elimination, and to 
determine those things that it definitely isn't. Suppose, for example, that you have to 
classify a unit that deals with Hymnology (the study of hymns used in worship). Obviously 
this is not something that forms part of the broad field of Information Technology (02) or 
Engineering and Related Technologies (03) or Food, Hospitality and Personal Services 
(11) and these can be eliminated. Narrow it down until you find the best fit. 
 
In the case of Hymnology, the object could fall into one of two broad fields. The first is 09 
(Society and Culture) where it could form part of 0917 (Philosophy and Religious Studies), 
or it could perhaps rest within 10 (Creative Arts) where it might form part of 1001 
(Performing Arts), and may perhaps be classified under 100109 (Religious Music) [Shown 
here in italics as this is an addition to the official ASCED code] 
 
 
 
 
To find out which applies it is necessary to study the object in more detail. If the unit 
involves the "study" of hymns - in other words examining the content or history of hymns 
and seeing how they fit within a liturgical framework for worship -  perhaps 091707 Liturgy 
[another code that does not occur in the ASCED classification] would be the best. If on the 
other hand it involved the performance or composition of hymns, perhaps 100109 
(Religious Music) would be better. 
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Essentially you will need to make the best choice on the information available. If you feel 
that you do not have enough information to make an informed choice use Zero in Columns 
E and F. This indicates that you are uncertain (and there is nothing wrong with that - it is 
far better to indicate an uncertainty than to make a misleading entry). If on the other hand 
you are clear in your own mind about the choice, but feel that the object does not fit neatly 
into any of the existing codes, use "9" in Columns E and F. 
 
[This is a standard rule throughout this classification. If you don't know the answer, or if 
you have insufficient information to form a decision, code Zero in the relevant column. If 
on the other hand you have made a choice and are clear in your own mind what it is, but 
feel that none of the categories listed in the column are appropriate, code "9". This 
indicates "None of the above"] 
 
 
 
 
  
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
COLUMN G - NATURE OF THE OBJECT 
 
This column indicates what the "object" under examination happens to be. There are ten 
possibilities; 
 
0 = Insufficient information to make a judgment  
 
1 = Short course less than one week in duration, or module in a Unit 
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2 = Non award course longer than one week's duration 
 
3 = Unit in a wider course 
 
4 = Sub Major 
 
5 = Major or specialisation 
 
6 = Course leading to a single award 
 
7 = Course leading to a combined or double award 
 
8 = Honorary award (or "award not gained by assessment") 
 
9 = Object does not fit into any of the above 
 
 
Each of these will be explained in greater detail. 
 
 
0 = Insufficient information to make a judgment 
 
This is probably self explanatory, but an explanation is provided for the sake of 
consistency. This code is used where the answer is "I am not clear what it is from the 
information I have been given". This should be regarded as a temporary code only, and 
should be amended once additional information is available. 
 
1 = Short course less than one week in duration, or module in a Unit 
 
This coding applies where the object is a short course (defined as completion within one 
week of commencement). Alternatively the coding is used where the object is a "module" 
that forms part of a wider unit. [A number of institutions sub-divide selected units into 
modules, which may be taught by different staff, in different ways, or at different locations. 
Students may be required to complete say, five of the six modules on offer within that unit 
to be able to claim the unit towards their award] 
 
It should be noted that this classification does not include units of normal length that are 
taught in accelerated mode. [ie; Where a complete unit can be taken over one intensive 
weekend]. These objects are units, and should be classified in Category 3 (see below) 
 
 
 
 
 
 
The classification is also independent of any recognition that may follow from completion 
of the activity. In certain cases institutions give successful participants a certificate or 
other statement of attainment that may be highly prized by recipients (such as a Certificate 
IV in Workplace Training) while in others successful participants receive nothing. This 
distinction should be ignored. If it a self contained program can be completed from start to 
finish in less than a week of seven days it should be regarded as a short course and 
Classified as "1" irrespective of its context or importance. 
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It should also be noted that the coding in this column is independent of the level (which is 
shown in Column H). Thus one could have a short course taught at post-Doctorial level. 
The course would be still be shown as "1" in this column and as "8" in Column H. 
 
Where the object is a module that forms one component of a wider "Unit", this should also 
be shown under the "purpose" in Column J (See Column "J") 
 
 
2 = Non award course longer than one week's duration 
 
A "non-award course" is any self contained program of study that does not lead to a 
formal award by the institution. (A "formal award" is a qualification from the institution's 
governing body that conforms to the Australian Qualifications Framework and has been 
registered for this purpose with Canberra). If the duration is less than one week from 
commencement to completion it should be regarded as a "short course" and classified as 
"1". If the duration is longer than one week - but does not lead to a formal award as 
defined above - it should be classified as a non-award course and entered as "2". 
 
No attempt is made to distinguish between levels of non-award courses in this column. 
(Some non-award courses can be of an extremely high level, while others are not.) The 
level of the course should be shown in Column H. 
 
Non-award courses include preparation, bridging and enabling programs, as well as 
general interest programs, courses for professional upgrading, personal enrichment, staff 
development, etc. All are included under "2" in this column. The distinction between these 
activities is shown under "Purpose" in Column J. 
 
Note; Modules that form part of a wider Unit are always given a classification of "1" 
irrespective of how long it may take to complete them, never a classification of "2". The 
distinction of "less than one week from start to finish" or "more than one week" applies 
only to self contained programs, not to modules. 
 
 
3 = Unit in a wider course 
 
Units form the "building blocks" of an award, and tend to be easily recognised. [One of the 
quickest tests concerns payment - a Unit (provided it is not a self contained short course) 
is normally the "smallest educational service for which payment is accepted" in a higher 
education institution. 
 
Several points need to be made, however, to avoid confusion. 
 
 
 
 
 
It is possible to have units in a non award program - particularly a non-award program of 
long duration. If you are dealing with units (and you are convinced that they are units) the 
fact that the objects being classified occur in a non-award program should be ignored. 
The distinction between "non-award course" and everything else only becomes important 
when it is the "program" that you are classifying. [ie; When it is the name of the entire 
Program or Course that appears in the Nomenclature Box, rather than the name of a Unit]  
 
 
4 = Sub Major 
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A "sub major" is a hierarchical group of units with a recognised common theme that has 
been identified as such by the institution that offers it, and is loess than a Major. 
 [Warning: If the institution does not call the combination a "sub major" you cannot enter 
it under this classification. It is the institution that determines whether a group of units is 
recognised as a sub-major, not the classifier.] 
 
Note; Do not allow your own views on whether something is a "sub-major" or a "major" to 
confuse the issue. There are rules to distinguish between sub majors and majors but 
these are not always applied consistently by institutions, so don't let your own views on 
the situation override the nomenclature of the institution. If the institution calls a particular 
combination a "sub major", classify it as such even if you don't agree that it is, and the 
same thing with a major. If, on the other hand, there is no statement by the institution that 
a particular combination is one or the other (very rare) classify it as a Major or 
Specialisation not as a sub-major. (See "5" below) 
 
 
5 = Major or specialisation 
 
A "Major" or a "Specialisation" is a larger hierarchical group of units than a "sub major", 
and is normally identified as such by the institution. [Again, use the nomenclature of the 
institution in preference to your own judgment - if they call it a "major" or "specialisation" 
treat it as such] 
 
Warning; Do not confuse "Specialisation" with "stream", "strand", "pattern", "pathway", 
"concentration", "guideplan", "focus", "emphasis", or any similar term. The majority of 
these terms (apart from "Specialisation") are far too vague, and tend to have different 
meanings in different institutions. Unless you are certain that the word used is the direct 
equivalent of "Specialisation" or "Major" it is wiser to ignore these terms completely, and 
classify the object as "0" (if there is insufficient information currently available) or as "9" 
(if you believe that it falls outside all other classes). 
 
 
6 = Course leading to a single award 
 
Again, this is normally self evident. An "Award" is a formal qualification of the institution 
that requires only one attendance at a graduation ceremony. [Note the distinction between 
this and combined and/or double degrees in the next section] The test of whether 
something is an "award" is whether it appears on the testamur handed to graduates. If it 
appears it is, if it doesn't appear it isn't an award. 
 
In entering awards in the nomenclature box be careful the use the correct title. [A number 
of awards have popular names, and may even be referred to as such across the 
institution. Use the formal name in the Handbook, not the common name used by 
students.] 
 
It is important not to be mislead by the availability of awards as "exit points only" from 
other courses. [Thus it is possible to exit from a number of Masters programs with a 
nested Graduate Certificate or a Graduate Diploma even though it is not possible to enroll 
in these awards. To prevent people trying to enroll, some of these exit points are not 
advertised in brochures or on the website, although they should be listed in the 
institution's Handbook] The ultimate test is what appears on the testamur. If something 
can appear on a testamur it should be regarded as an award. 
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There has been major growth in the offer of "restricted awards" over the past few years. 
These are awards that are restricted to a particular group of students (many are corporate 
funded) and are not available to the public at large, even though they may meet all other 
requirements for admission. To avoid confusion these awards are rarely advertised, and 
may not even appear in the institution's handbook. At the same time, if the name appears 
on a transcript as a formal award of an institution it should be regarded as an award. 
 
[I am sometimes asked how one identifies these non-publicised awards. There are two 
ways. The first is that all of these awards - if in fact they are bona fide awards - should be 
registered with Canberra. This applies irrespective of whether the award is available to the 
general public, or to a restricted group, and is completely independent of the source of 
funding. The other source of information is the graduation program. Graduation programs 
often list many of these otherwise "silent" awards.]  
 
If the award is a "secret award" that is not registered with Canberra (and there are a 
number one comes across* in this age of terrorism, where universities are contracted to 
develop and deliver special programs for security personnel, etc) it should be listed as a 
"non-award course" and classified as "2". 
 
 [*The majority of these courses come to light when the holder seeks RPL for further study 
- it is not suggested that one should go hunting too openly for these programs, but record 
them when you find them.] 
 
The fact that an award is delivered by a third party (either as agent or as franchisee) does 
not affect classification in any way. If it is an award, it should be listed as such, 
irrespective of the parties. (There would, however, be a different entry in Column W - 
Institution, to show that a third party was involved - see Column W below) 
 
(Note; There are special rules to given course delivered by university entities as distinct 
from independent agents - See Column W - but this does not affect their classification as 
awards for this column) 
 
 
7 = Course leading to a combined or double award 
 
It is important to distinguish between "combined" and "double" awards, even though both 
are given the same classification in this column. [The distinction is made in Column K] 
 
A "combined award" is one where there is only one graduation. In other words students 
must satisfy the full requirements of both programs before they can graduate. The student 
receives a single testamur, and cannot receive one award without receiving the other.  
 
 
 
 
A "double award" (sometimes more correctly called a "double degree") occurs where the 
student can receive one award before completing the other. [An example occurs in Law. 
Most undergraduate Law degrees are taught in conjunction with another discipline, such 
as Bachelor of Arts/Bachelor of Laws. In many cases students satisfy requirements for the 
Bachelor of Arts before they satisfy the requirements for the Bachelor of Laws, and are 
allowed to graduate with the Bachelor of Arts before they graduate with the Bachelor of 
Laws. If it is possible to have more than one graduation it is a "double award" rather than 
a "combined award" 
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The distinction between these awards and a "single award" (given in the previous 
classification above) is given by the name. If the level of the qualification (Bachelor, 
Master, etc) is only mentioned once in the award title it is a single award, and is classified 
as "6". If the level of award is mentioned more than once in the title (ie; Bachelor of 
Arts/Bachelor of Laws) it is classified as "7" 
 
Warning: Do not be confused by the word "and" in an award title - look for the number of 
time the level is mentioned. Thus the Bachelor of Business and Commerce offered by 
Monash University is a single award in spite of its name, as the level (in this case 
"Bachelor") appears only once. On the other hand the Bachelor of Commerce/Bachelor of 
Arts (Media and Communications) offered by the University of Melbourne is not a single 
award, as in this case the word "Bachelor" appears twice. 
 
 
8 = Honorary award (or "award not gained by assessment") 
 
Universities have the right to give awards on any ground they choose, and while the 
majority of higher education awards are gained by assessment (ie; the applicant is 
required to demonstrate to the institution that they are worthy of the qualification) there 
are others that are not, and the award may be given as a reward for service, as a special 
favour, or simply because it is politically expedient. 
 
As a general rule universities have separate titles for these awards to avoid confusion, 
although this may not always apply, and there can be endless uncertainty over "Doctor of 
Science" (which may be confused with a professional doctorate in Science), "Doctor of 
Letters" and "Doctor of Music". 
 
The test to determine if an award fits into this category (if any test is really needed - in 
most cases it is obvious) is whether the recipient has to enroll in anything before gaining 
the award, and whether there is any program of study - no matter how vague - that has to 
be completed. If either of these apply the classification should be either "6" or "7", not "8". 
 
 
9 = Object does not fit into any of the above 
 
This is self evident and requires little comment. It is, however, a positive choice (in other 
words you have examined the object and in the light of the evidence available have 
decided that it really doesn't fit any of the other categories) and not a default position. 
Anything that you are uncertain about (ie; if you really can't make up your mind, or you 
haven't sufficient information to make a decision, etc) should be coded "0" 
 
 
 
 
 
COLUMN H - LEVEL 
 
This column is used to indicate the "Level" of the object you are examining. 
 
 
0 = Insufficient information to make a judgment  
 
1 = Below Associate Degree 
 
2 = Associate Degree 
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3 = Bachelors Degree 
 
4 = Bachelor Honours (or Masters Preparation) 
 
5 = Postgraduate in Time but not in Level (Grad Cert, Grad Dip and Master) 
 
6 = Master by coursework (includes Grad Certificate and Graduate Diploma) 
 
7 = Coursework Doctorate 
 
8 = Research Doctorate (Includes Masters Honours) 
 
9 = Object does not fit into any of the above 
 
 
Each of these may require further clarification; 
 
 
0 = Insufficient information to make a judgment  
 
This is self evident (see similar entry for Column G) and is used if it is felt that there is 
insufficient information to make a decision (or alternatively, if you can’t make up your 
mind)  
 
 
1 = Below Associate Degree 
 
This category includes all objects (Courses, Units, etc) that are below the level of an 
Associate Degree. [Advanced Diploma, Diploma, Certificate (but not Graduate Certificate) 
general interest courses, bridging courses and preparation programs are included in this 
category] 
 
 
2 = Associate Degree 
 
An award at equivalent level to an Associate Degree, or units that contribute to an award 
at this level. [It is important to note that there are two types of Associate degree in 
Australian Higher Education - stand alone Associate Degrees, and Associate Degrees that 
form an early exit point from a Bachelor's award. If a unit forms part of a Bachelor's award 
it should be classified as "3" not "2", even though it may also form part of an exit point 
Associate Degree. 
 
 
3 = Bachelors Degree 
 
A three or four year award leading to a Bachelors qualification (No distinction is made 
between three and four year Bachelor awards or a five year combined or double degree in 
this classification. The duration - and hence the difference between the awards - is shown 
in Column K) 
 
 
4 = Bachelor Honours (or Masters Preparation) 
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An object (course, unit or module) that is unique to a Bachelor Honours program. [If the 
object is something taken by students in both the Pass and the Honours program it 
should be classified "3" rather than "4"] 
 
Masters Preparation programs (programs or units that prepare students for a PG 
Research degree, usually on a non-award basis) are included in this category. They would 
be distinguished from Honours courses and units by the fact that they would be shown in 
Column G as "2" (Non-award program longer that one week in duration) while Honours 
courses and units would be shown as "6" (Course leading to a single award) 
 
Note; Treat Bachelor Honours as a separate award to the Bachelor Pass program that 
precedes it (see "3" above). A number of institutions tend to merge the two to ensure a 
seamless transition from one award to the next, and maintain that it is essentially the 
same course by preventing students enrolled in the Honours program graduating with the 
pass degree. In spite of this, keep the two awards separate for classification purposes. 
 
 
5 = Postgraduate in Time but not in Level (Grad Cert, Grad Dip and Master) 
 
 
Postgraduate in both this entry and the following one includes Graduate Certificates, 
Graduate Diplomas and coursework Masters. In a large number of cases Graduate 
Certificates and Graduate Diplomas are nested within coursework Masters, with students 
taking the same subjects and being assessed in exactly same manner using the same 
criteria, the only difference being that they do not have to take as many subjects, and can 
avoid a number of final years tasks, such as a research project. This blending makes it 
extremely difficult to "unscramble the egg", and for this reason no attempt should be 
made in this column to distinguish between Graduate Certificates, Graduate Diplomas and 
Masters programs, or the units that are found in any of these awards. [The distinction 
between the three awards is made in Column K - Duration] 
 
There is, however, another important difference between Classification "5" and 
Classification "6". There are two types of postgraduate coursework degree; 
 
• those that are postgraduate in time (and hence require entrants to be graduates, 

but in any discipline) but with courses that are essentially "senior undergraduate" 
(called hereafter "less than fully graduate") in nature, content or outcome. 

 
• Those that require entrants to be graduates from the same discipline, and which 

build on the work done previously at undergraduate level. These awards tend to 
offered at a higher or more complex level than would be done in an undergraduate 
course. 

 
The first type of degree is taken when graduates wish to move into a different or broader 
field, such as a Master of Professional Accounting (where graduates from non-Accounting 
disciplines are prepared for entry to the accounting profession) and on occasions - be it 
whispered - the Master of Business Administration. There is often little relationship 
between the work done in the student's previous undergraduate program and what is 
included in the Masters course. 
 
The second type of degree is the opposite, and is offered to students who wish to further 
the knowledge and skills gained from their initial undergraduate program (as for example, 
a Master of Commerce (Accounting) or in a Master of Economics, where it is a prerequisite 
for admission that students be graduates from Accounting or Economics respectively) 
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Category "5" - the subject of this section - refers to the first type of postgraduate course 
only, where the award is postgraduate in time but is "less than graduate" in nature. 
 
While not an infallible rule (it is often necessary to assess the contents of courses on an 
individual basis to be certain) the test to distinguish between the two types of 
postgraduate coursework is whether entrants are required to be graduates from the same 
discipline, or whether they can come from anywhere. If applicants can come from any 
discipline it is probable that the course would be coded as "5". If students are required to 
be graduates from the same discipline, it seems more probable that the course or unit 
would better fit the next category - See Category "6" below. 
 
There are two other tests to distinguish between Categories "5" and "6". 
 
The first is whether there is assumed knowledge of the discipline. If there is, it is more 
likely that the course would be classified as "6" rather than "5". 
 
The second is whether there is any recognition of prior learning given for work done at 
undergraduate level. If there is (even if it is only occasionally given) it is more probable 
that the program would be classified as "5" rather than "6". 
 
 
6 = Master by coursework (includes Grad Certificate and Graduate Diploma) 
 
As already explained, a large number of Graduate Certificates and Graduate Diplomas are 
nested within Masters awards, where they may be either "application form courses" or 
"exit points only". [The distinction between "application form courses" and "exit point 
only" courses is made in Column J, not in this section. See Column J for more detail] 
Because it becomes extremely difficult to untangle units in nested awards, Graduate 
Certificates and Graduate Diplomas are included in the same classification as Masters, 
with the distinction between them being made in Column K - Duration. 
 
The courses and units to be included in Classification "6" are those that build on 
knowledge gained in previous undergraduate study, with the course providing greater 
specialisation rather than knowledge of a completely new field. [See "5" above for other 
tests to distinguish between the two forms of postgraduate coursework] 
 
 
 
 
 
 
 
7 = Coursework Doctorate 
 
A "coursework doctorate" is a doctorate with less than two thirds research (sometimes 
called a "taught doctorate"). While there is always some research within the award, the 
majority of the program tends to be made up of coursework, often at an extremely high 
level. [The Doctor of Teaching offered by Charles Darwin University is an example of a 
"coursework doctorate"] 
 
There are not a large number of coursework doctorates in Australian higher education at 
the moment (it seems to be Commonwealth policy to discourage this type of award) but 
because it is important to distinguish coursework doctorates from research doctorates 
they have been give a separate category in this classification. 
 



 18

 
8 = Research Doctorate (Includes Masters Honours) 
 
This category includes Masters Honours (Masters awards gained predominantly by 
research), Professional Doctorates and Doctors of Philosophy. [The distinction between 
these awards is made in Column J - Duration, not in this section] 
 
As mentioned above, the key distinction between Category "7" and Category "8" is 
whether the research component of the award is greater than two thirds of the total. 
[There can be some coursework, particularly in Professional Doctorates, but if coursework 
makes up more than one third of the content the program should be classified in "7" not 
"8"] 
 
 
Warning: Be careful not to include Masters Preparation programs in this category, even 
though there may be no formal coursework. [Students may do a Masters Preparation by 
private study or prescribed readings, as well as by attendance at class. Masters 
Preparation programs should be classified with Undergraduate Honours in "4"] 
 
 
9 = Object does not fit into any of the above 
 
This is self explanatory, and no detailed instructions are provided. The only point, as 
mentioned for previous columns, is that this classification should only be used after the 
object has been carefully examined, and it is found that all other categories are unsuitable. 
If there is insufficient information to make a judgment, or you simply can't make up your 
mind, enter "0" rather than "9". 
 
 
 
 
 
 
COLUMN I has been deliberately omitted to avoid conflict with the figure "1" 
 
 
 
 
 
 
 
 
 
COLUMN J - PURPOSE 
 
 
This column is used to indicate the "purpose" of the object. [In other words "Why is the 
purpose of the thing that you are examining, and how does it fit into the total scene?"]  
 
As will be explained below, this column is used to differentiate between objects that are 
placed in the same categories in earlier columns. 
 
 
0 = Insufficient information to make a judgment  
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1 = Module in a unit 
 
2 = Unit or course in a Non-Academic program 
 
3 = Unit or Course in a Non-Award program where permanent results are maintained 
 
4 = Unit in award program 
 
5 = Other component (not Unit) in award program (Major, etc) 
 
6 = Application Form Award program 
 
7 = Exit point only  
 
8 = Staff Development or Contract Course 
 
9 = Object does not fit into any of the above 
 
 
0 = Insufficient information to make a judgment  
 
This is self evident and no specific instruction is given (but see the comments on this 
classification in the earlier columns) 
 
1 = Module in a unit 
 
This category is used for anything that is an identifiable subset of a unit. [There are a 
number of cases where units are broken into smaller components. Students may be 
required to enrol in and pay for the unit as a whole - most student record systems are 
unable to handle anything smaller than a unit - but are only allowed to claim the unit 
towards their course when the required number of modules have been completed.] 
 
 
2 = Unit or course in a Non-Academic program 
 
A Non-Academic program is not quite the same as a "non-award" program. [All non-
academic programs are non-award, but not all non-award programs are necessarily  
non-academic. A Masters Preparation program, for example, is non-award - in the sense 
that it doesn't lead to a formal award from the institution - but it could hardly be called 
"non-academic"] 
 
This doesn't mean that Non-Academic programs are of an extremely low standard (some 
can be equivalent to "8" in Column H, meaning that they are at Doctorial level or higher) 
but the essential point is that there is no permanent record of results from a non-academic 
program, and no credit can be claimed for its completion. This does not mean that there is 
necessarily no assessment - there may well be for student feedback or other purposes - 
but no permanent record is made of the outcome. 
 
It is stressed that objects should only be included in this classification if there is no 
permanent record maintained of the result. If a permanent record is maintained - and this 
can occur in both short courses and in other forms of "non-award" program – the “object” 
should not be included in this classification. 
 
Examples of non-academic programs include Community Courses, Self Enrichment 
Courses, Orientation or study skill courses offered by student counselling units, ball-room 
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dancing, softball coaching, yoga, and other courses offered by student's unions, first aid 
and fire warden training offered by Campus Facilities, and so on.  
 
[It might be argued that some of these "objects" are so trivial that they hardly matter, and 
shouldn't rank a mention. Perhaps they don't matter, but even if this is the case, it is 
absolutely essential to be able to distinguish them from the things that do - hence their 
inclusion as a category] 
 
3 = Unit or Course in a non-award program where permanent results are maintained 
 
This form of "Non-Award" program differs from a non-academic program (See Category 
"2" above) in that a permanent record is maintained of the results. 
 
The essential point regarding classification, is that while these courses do not lead to a 
formal award from the institution, there is always some form of assessment, and that a 
permanent record is kept of that assessment that can be referred to later.] 
 
Examples of programs that fall into this category include bridging courses (where a record 
is kept of results - if not include in Category 2), tertiary preparation programs, masters 
preparation programs, supervision courses for new PG supervisors (again, where a 
permanent record is kept of results, as is generally required for Supervisor's Registers, 
otherwise include in Category "8" as a staff development course), and so on. 
 
Remember that if there is no record kept of the results include the object in Category "2" 
as a "Non-Academic" course or unit, not in this category. 
 
 
4 = Unit in award program 
 
This is probably self explanatory. If it a unit that contributes to a formal award of the 
institution it goes in this category. 
 
[If it is a unit in something else, such as a unit in another type of course, include it under 
the category for that course in this column. If there is no obvious location, as might occur,  
for example with a unit in a short course (multiple units in a course of less than one 
week's duration are extremely rare) then include it under Category "9".] 
 
 
 
 
 
5 = Other component (not Unit) in award program (Major, etc) 
 
This category includes Majors, Sub-Majors, Specialisations, etc. The point is that the 
"object" being classified is not a unit, but at the same time is not a complete award 
program either. 
 
[If it is not a component in an award course, but a component of something else, such  
as a staff development program, a non-academic course, etc, it should be listed under the 
most appropriate category in this column. If there is no appropriate category (ie; a Sub-
Major in a short course - which seems almost inconceivable in a program of one week's 
duration or less - use Category "9".] 
 
 
6 = Application Form Award program 



 21

 
This category should be used if the object being classified is an "Application Form Award 
Program". 
 
It may be important to explain this concept, and to show how an Application Form Award 
Program differs from an exit point only. An "application form award program" is a course 
that appears on the application form that is completed by the student. Students may not 
necessarily enroll in this course, but the option is provided. Thus a student applying to 
enter a Graduate School of Business may find that he or she has a choice. They can enroll 
in a Graduate Certificate in Business Administration, a Graduate Diploma in Business 
Administration, or a Master of Business Administration. All three courses are printed on 
the application form, and the student has the option to select which ever they choose, 
even though the majority of students may ignore the lesser awards and enroll direct into 
the MBA. 
 
An "exit point only" course, on the other hand is one that does not appear on the 
application, and is available for early exit only from another course - even though the 
award itself is completely legitimate. Let's return for a moment to the Graduate School of 
Business. It may be the policy of a particular institution that all students should be 
required to enroll into the Master's award in the first instance, but that those who are 
struggling should be allowed to exit with a Graduate Certificate or Graduate Diploma when 
it becomes obvious that they are unable to make the grade. The Graduate Certificate or 
Graduate Diploma does not appear on the application form - students cannot enroll 
directly into this course, they are obliged to enter the Masters - and therefore it is not an 
"application form course". It is, in fact an "exit point only".  
 
While the examples above have been drawn from the postgraduate sector, it is important 
to remember that one can find both "application form award courses" and "exit point only 
courses" at undergraduate level as well. It may, for example, be possible to gain a 
Bachelor of Educational Studies where a student is unable to complete the practical 
component of a Bachelor of Education. There is no Bachelor of Educational Studies in the 
UAC Handbook on the other hand, and no one can enroll direct into this course in 
preference to the Bachelor of Education. 
 
The simple rule is; 
 
If a course is on the application form (and it is of course a formal award from the 
institution) it is an "application form award course" and should be classified in this 
category. 
 
If a course does not appear on the application form, it should not be shown in this section, 
but should be classified under "7" - Exit Point Only, even though it is still a formal award 
from the institution. 
 
NOTE; There are a number of cases where students choose their final course long after 
their initial enrolment. Thus it may be institutional policy to enroll all first year Business 
students into a generic "Bachelor of Business" without any indication of the Major or 
Specialisation they will receive at graduation, and this generic award is the name that 
appears on the initial enrolment form. Students refine their program as they proceed, and 
may be formally re-enrolled to the course of this name if that is institutional practice (so 
that they can be said to have "transferred" to the Bachelor of Business (Marketing), or the 
Bachelor of Business (Management), etc, or alternatively students may be required to wait 
until they apply to graduate before they can officially claim the major, with the transfer to 
the award shown on their testamur becoming the very last step of their student career. All 
of these "post-enrolment" courses should be regarded as "application form award 
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courses" and included in this category even though the application may be made well 
after initial enrolment. This includes UG Honours programs as well, even if there is no 
separate application form for UG Honours. 
 
 
7 = Exit point only  
 
As explained above, this classification should be restricted to formal awards that do not 
appear on the application form, and which cannot be entered by enrolment. 
 
NOTE: In some cases an award may be both an "application form award course" and an 
"exit point". In this case it should be classified as "6" rather than "7" as it is potentially 
available as a course of admission. Only use "7" if the award is restricted to an exit point 
only. 
 
 
8 = Staff Development or Contract Course 
 
These are courses that are restricted to particular applicants. They may in fact be offered 
at an extremely high level, and lead to a formal award from the institution, but the 
essential point is that they are not available to everyone who is otherwise qualified to 
enter. 
 
NOTE; Staff development courses need not be offered by the person's immediate 
employer, such as a university. They can be offered by a professional body, such as 
ATEM, or they may be offered by the state government, a professional registration body, 
or a union. The point in common is that entry is restricted to a particular group. The same 
applies to a "contract course", where a university may be contracted to develop a course 
for a particular employer, and where entry is restricted to the nominees of the sponsor.   
 
[It is felt better to use the term "Staff Development or Contract Course" rather than a title 
such as "Restricted Entry Course" as this may be other types of restricted entry courses, 
such as courses restricted to particular ethnic groups. The essential fact is that the 
availability of the course is not denied, even though entry is limited. If the program is more 
in the nature of a "secret course" - such as one that might be offered exclusively for ASIO 
agents - it would be better to classify it as "9" - see below] 
 
 
 
 
9 = Object does not fit into any of the above 
 
Again, this is self explanatory, and no further information is provided. 
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COLUMN K - DURATION 
 
The duration is the length of the activity in time. Where the duration varies give the 
minimum time that it would take a full time student to complete the activity. 
 
The duration is the total calendar period, from the commencement of the activity to the 
final teacher contact (normally submission of the final assessment) and includes any 
breaks, holidays, periods between classes, etc, that may occur during this time. It does 
not include the period before classes start (and hence normally excludes the selection and 
enrolment process) nor does it include the time after the completion of the final 
assessment task taken up by marking and the release of results. 
 
NOTE: When dealing with accelerated mode show the actual duration, not duration that 
would have applied if the course or unit was being taught in a conventional manner. Thus 
it may be possible to complete a three year undergraduate award in no more than two 
calendar years by eliminating all breaks and by working students to death. In this case the 
duration of the course is two years (the actual time for completion) not three years. 
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Always use the shortest possible time allowed by the institution for completion. This if the 
course mentioned above was available both over two years in accelerated mode and over 
three years by normal progression, regard it as being offered over two years, not three. 
 
In classifying double degrees or combined degrees always use the total time for 
completion. [In entering the data double degrees and combined degrees are shown twice, 
with a separate analysis for each component. The duration that should be shown, 
however, is for the total course.] 
 
 
 
0 = Insufficient information to make a judgment  
 
1 = One week or less 
 
2 = Greater than one week but less then seven weeks or half a semester 
 
3 = Term based on four sessions per year - Normally around seven weeks per session 
 
4 = Term - Three terms per year - Normally around nine weeks 
 
5 = Semester - Normally around 14 weeks 
 
6 = Greater than one semester but no more than two years 
 
7 = More than two years but not more than three years 
 
8 = Greater than three years 
 
9 = Object does not fit into any of the above 
 
 
 
 
 
 
0 = Insufficient information to make a judgment  
 
This should only be used when there is insufficient information to make a decision. If the 
duration of an activity is highly variable, or in fact has no fixed duration (such as a non-
academic course that allows students as much time as they need to complete the activity) 
classify it under "9". 
 
 
1 = One week or less 
 
This would normally apply to a short course or module only. [Remember that it is period 
from the start of teaching to the final teacher contact that is important. Exclude the period 
waiting for class to commence, or the period after teacher contact or assessment finishes] 
 
 
2 = Greater than one week but less then seven weeks or half a semester 
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Semesters vary according to institutional timetables, but are generally around 14 weeks 
(including assessment). Use this classification if the object you are examining goes for 
more than one week start to finish, but less than half a semester. [When in doubt regard 
half a semester as seven weeks] 
 
 
3 = Term based on four sessions per year - Normally around seven weeks per session 
 
The word "Term" can be confusing, as institutions may have four terms per year or three 
terms per years, and can also use other ways of breaking up the year. Use this 
classification if the activity would normally be longer than seven weeks start to finish, but 
less then nine weeks, or alternatively if the institution claims that the activity is a term in 
length, and it offers four terms per year. 
 
 
4 = Term - Three terms per year - Normally around nine weeks per session 
 
Again, the word "Term" can be confusing. Use this classification if the activity is around 
nine weeks in length, or if the institution claims that it takes one term, and the institution 
offers three terms per year. 
 
 
5 = Semester - Normally around 14 weeks 
 
Use this classification if it is claimed that the activity is one semester in length (as is 
typical for most units, for example) or if the duration is around 14 weeks start to finish. 
 
 
6 = Greater than one semester but no more than two years 
 
Use this classification if the duration is longer than one semester, but is no more than two 
calendar years. 
 
 
 
 
 
7 = More than two years but not more than three years 
 
 
This should be self explanatory. Remember that if it is two years in length (don't be nit 
picking) it is classified as "6". If it is more than two years, but not more than three years 
classify it as "7". (Again use common sense in determining the time. If the activity takes 
two calendar years and one day or even two calendar years and one week, it would be far 
more sensible to classify it as "6" rather than "7".) 
 
8 = Greater than three years 
 
Again, this should be self explanatory. 
 
9 = Object does not fit into any of the above 
 
Again, this should be self explanatory. As mentioned above, use this classification where 
activities are of variable or unpredictable length. Only is Zero if there is insufficient 
information to make a decision. Use "9" if it doesn't fit neatly elsewhere. 



 26

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
L  MODE OF DELIVERY IF UNIT/MODE OF ATTENDENCE 
   IF SOMETHING OTHER THAN UNIT 
 
 
NOTE; In this case the same categories mean different things for courses and units. 
(Courses in this case includes Majors, Sub-Majors, etc). This should cause few difficulties 
in the recovery of data as Column G allows clear differentiation between courses and 
units. It does, however, require concentration on the part of the analyst, particularly as by 
the time this part of the alphabet is reached fatigue has commenced, and the second wind 
that one gets when the job is almost completed has not had time to arrive. 
 
Major difficulties can arise with the term "flexible delivery" or similar expressions, mainly 
because it can mean so many things, depending on the institution. For this reason the 
expression has been deliberately excluded from this classification. If the institution claims 
to use "flexible delivery" (and provides no other information on the actual mode of 
delivery) classify it as "9". 
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In dealing with units - show the mode of delivery to students (traditional lectures, small 
groups, seminars, etc). If there is more than one possibility (it might, for example, be a 
face to face subject that includes extensive field work) choose the best fit. Only enter "9" 
if none of the other classifications are appropriate. 
 
In dealing with everything other than units - Show the mode of attendance (Full time, part 
time, external, etc) 
 
To avoid confusion the scale and commentary will be given separately for courses and 
units 
 
For units 
 
0 = Insufficient information to make a judgment  
 
1 = No attendance required 
 
2 = External Traditional 
 
3 = External in Real Time 
 
4 = Intensive sessions 
 
5 = Face to face by regular attendance (lectures/tutorials/laboratory) 
 
6 = Small group (structured) 
 
7 = Small group (self organised) 
 
8 = Fieldwork, Clinical, Practicum, Industrial Experience, or or other off campus activity 
 
9 = Object does not fit into any of the above 
 
 
0 = Insufficient information to make a judgment  
 
Self evident. No further information is provided 
 
 
1 = No attendance required 
 
This category should be used where there are no formal classes (although there may, of 
course, be one to one sessions between the student and the staff member) but where the 
student would normally be expected to be on campus. This situation may arise in "reading 
units" (where the student is assessed upon a set of readings in place of formal 
instruction) in research projects, or in cases where there are insufficient numbers to make 
a class viable 
 
It is important to distinguish this classification from "2" and "3" (various forms of external 
delivery). The difference lies in whether the student is expected to be on campus for use 
of the library, etc. If the student is expected to be on campus (use common sense!) but 
there are no formal classes, classify the unit as "1". If the student is not expected to be 
physically on campus (even though there may be exceptions for short intensives, etc) 
classify as "2" or "3". 
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2 = External Traditional 
 
Use this classification where the unit is taught off campus using traditional means of 
delivery (post, CD-ROM, Website, etc). The difference between this classification and the 
next is that in "2" there is no immediate interaction between the student and the staff 
member. The student can do the work at any time of the day they choose, and does not 
expect to have immediate contact with the staff member. In "3" (below) the student and 
the staff member are in immediate contact, and can ask questions of each other, etc, even 
though they are not physically or geographically close to each other. 
 
It is important to note that this classification does not exclude high technology. The unit 
may be taught by computer with electronic assessment, etc. The essential point is that the 
student is off campus, can do the unit at any time of the day, and is not in immediate 
contact with the lecturer. 
 
NOTE; Avoid confusing this mode with "take home lectures". If it is possible to take the 
unit by attending formal classes on campus always classify it as "5" even if individual 
student choose to use a take home option. If no formal classes are offered on campus, but 
the student is still expected to be on campus to attend the library, etc, classify the unit as 
"1" 
 
There are a number of cases where instruction is provided through "teaching centres" 
where students meet face to face under regular supervision, but work from external 
materials sent from a distant institution. These units should not be classified as 
"external", even though students are using external material and may even be enrolled as 
"external students". If there is any face to face instruction on a regular basis - even if well 
away from campus - the units should be classified as "5" (Face to Face by regular 
instruction) not as "2" or "3". 
 
 
 
There are many cases in which units are available both face to face and by distance mode, 
depending on the student's mode of enrolment. Two entries should be made for these 
units - one for the face to face mode and the other for the distance mode - even though the 
content, etc, is exactly the same. An asterisk (*) should be given after the details in the 
nomenclature box to show that this is a deliberate duplication, not an inadvertent entry. 
[The same procedure applies as for a combined or double degree  
- see introduction] 
 
ie;   The unit BIO100 Concepts of Biology is offered by Charles Sturt University in  
 both face to face and distant modes. It would therefore be shown as; 
 
   Concepts of Biology (BIO100) CSU * 
 
 and again (this time in the other form of delivery) as 
 
   Concepts of Biology (BIO100) CSU * 
 
 
3 = External in Real Time 
 
This classification is used where there is a physical separation between the teacher and 
the student (ie; the teacher may in Sydney while the student is in Perth) but where there is 
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a "real time" contact between them. This contact may or may not be two way (it can 
include television lectures as well as interactive chat rooms) but the essential point is that 
the student has to be in a particular place at a particular time, otherwise they will miss the 
class. [In "2" it is not necessary for the student to be in a particular place at a particular 
time] 
 
NOTE: There is wide variation across the sector, and the use of common sense is 
essential. If the unit is closest to "2" include it in this classification, even though there may 
be elements of "3". If the unit is closest to "3" include it in that category, even though 
there may be elements of "2". 
 
 
4 = Intensive sessions 
 
An intensive session requires students to come to the one place at a particular time for 
face to face instruction, but not to do so on a frequent basis. Essentially students meet 
occasionally and would cover more in that single session than would have been done had 
the class met weekly. 
 
NOTE: This classification is used where all the instruction is given in the classroom, even 
though the class may only meet occasionally. Be careful to distinguish this mode of 
delivery from external programs where there are occasional intensives or residential 
schools. If any instruction is provided in Distance mode classify the unit as either "2" or 
"3" depending on its nature. Do not classify external study under "4". It applies only where 
all instruction is given in the classroom. 
 
 
 
 
 
 
 
5 = Face to face by regular attendance (lectures/tutorials/laboratory) 
 
This classification is used where students attend campus on a regular basis for face to 
face instruction, in the traditional mode of lectures, tutorials, laboratory classes, and so 
on 
 
Make no distinction at this point whether it is a lecture, a seminar, a practical class, etc. 
This is done in Column Q - Content. 
 
 
6 = Small group (structured) 
 
This classification is used where there are no formal lectures, but where instruction is 
given in small groups, often with a "hands-on" emphasis (as may be used, for example in 
the teaching of certain units in Computer Science, and also in certain Science classes) 
 
[If there are formal lectures as well as small groups, classify as "5" not "6". A 
classification of "6" implies there are no lectures whatsoever, and that all instruction takes 
place in small groups] 
 
The distinction between this classification and the next ("7") is that in this case the unit is 
teacher directed. [There is a designated teacher, and that person has control of the group]. 
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As will be explained below, in "8" the group takes responsibility for itself without the 
direct intervention of a teacher. 
 
 
7 = Small group (self organised) 
 
In this case learning takes place in small groups, but the groups are self directed, using 
material supplied to them by the institution. There may be a facilitator in the room that 
students can question if they have difficulties, but essentially the group takes 
responsibility for its own instruction. This mode of instruction is sometimes found in 
certain language units (particularly the more advanced language units) and also in certain 
English Language classes. 
 
 
8 = Fieldwork, Clinical, Practicum, Industrial Experience, or or other off campus activity 
 
This classification is used where students who are normally taught on campus go 
elsewhere for a specific purpose, such as clinical experience, practice teaching, field 
study, a camp, industrial experience, etc.  
 
Distinguish carefully between this classification and "2" (above). The classification "8" 
applies to units taught to students who are normally on campus, but who have left the 
grounds to do something that can best be done in another place.  
 
 
9 = Object does not fit into any of the above 
 
This is self evident, and no specific instructions are given. Use this category for 
something that genuinely does not fit elsewhere, not for something for which you are 
uncertain or for which you lack sufficient information to make a decision, where "0" 
should be used. 
 
 
 
For objects other than units (Courses, majors, etc) 
 
 
As noted above, the same coding is used for objects other than units, but with a slightly 
different meaning. (Column G enables a distinction to be made between units and other 
objects). 
 
Note that when it comes to something other than units we are talking about the mode of 
attendance (full time, part time, etc) rather than the mode of delivery. 
 
 
0 = Insufficient information to make a judgment  
 
1 = Full time on campus only 
 
2 = Part time on campus only 
 
3 = External only (Students may be full time or part time) 
 
4 = Full and part time on campus, but not external 
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5 = Full time on campus and external (not offered part time on campus) 
 
6 = Part time on campus and external (not offered full time on campus) 
 
7 = Offered off shore only, with students not required to visit Australia 
 
8 = Offered off shore only, but students are required to visit Australia 
 
9 = Object does not fit into any of the above 
 
NOTE; There may be difficulty in fitting courses precisely into this classification (mainly 
because there are more variations possible than there are digits). This is particularly the 
case with short and contract courses offered in the sponsor's premises, sandwich 
courses, transfer programs, and a number of courses offered outside Australia only. The 
only advice is to use common sense and to aim as far as possible for the closest fit. If the 
situation is hopeless and nothing fits, classify as "9". 
 
 
0 = Insufficient information to make a judgment  
 
Self evident, and no further information is provided. 
 
 
1 = Full time on campus only 
 
Do not treat the word "campus" literally. This can also include cases where courses, etc, 
are taught in annexes, teaching centres, field stations, etc. The essential point is that 
students cannot study the "object" (Course, Major, etc) anywhere they wish. They have to 
go to a location nominated by the institution. 
 
 
 
 
 
Use of this classification means that the "object" being classified is offered in full time 
mode only, and is only available at a place designated by the institution. [Use the 
information provided by the institution to make this judgment, and ignore the fact that 
some students may be permitted to take a reduced load, or may be permitted to do some 
of their work at home. If the institution says that the "object" is offered full time only, and 
is only offered on campus, classify it as "1". 
 
 
2 = Part time on campus only 
 
This classification means that the course, major, etc, is offered in part time mode only (in 
other words the institution will not enroll full time students into the object being 
classified) and that it is offered at a location designated by the institution. 
 
NOTE: Part time and full time bear no relationship to the time of the day at which courses 
are offered. [The words "Day" or "Afternoon" or "Evening" would be used to show hours 
of attendance, although as this is not of great significance in comparing and evaluating 
programs it is not included in this system of classification] 
 
 
3 = External only (Students may be full time or part time) 
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This classification is used where the object (course major, etc) is not offered on campus, 
and is designated "External only" by the institution. 
 
NOTE; This does not preclude facilitated learning, where students may come together for 
support or instruction, nor does it exclude cases where students may be required to 
attend on-campus residential schools. What it does mean is that the institution will only 
allow students who it designates as "external" to enroll in whatever the object happens to 
be. 
 
No attempt is made to distinguish between full time and part time external students. 
 
 
4 = Full and part time on campus, but not external 
 
This means that the institution will allow both full time and part time students to enroll in 
the "object", but that they must attend at a location designated by the institution. 
(Students are not allowed to take the "object" anywhere else) 
 
 
5 = Full time on campus and external (not offered part time on campus) 
 
This should be self evident in the light of the instructions given previously. Students must 
be full time on campus or external. [No attempt is made to distinguish between full time 
and part time in the case of external students] 
 
 
6 = Part time on campus and external (not offered full time on campus) 
 
Again, this should be self evident in the light of the instructions previously given. 
 
 
 
 
7 = Offered off shore only, with students not required to visit Australia 
 
There are a number of courses offered off shore only, and not offered in Australia (or at 
least not offered under the same name in Australia). If the course does not require 
students to attend Australia under any circumstances or at any time it should be classified 
as "7". If it requires some attendance in Australia - even if only for minor or very short 
term tasks such as attendance at seminars, workshops or conferences - it should be 
classified as "8". 
 
[The question of full or part time - which tends to be meaningless in an off shore context - 
is not significant, and should be ignored] 
 
 
8 = Offered off shore only, but students are required to visit Australia 
 
This is a variant on "7" and is probably self evident. The test, however, is whether 
students will be required at any stage to seek a visa to enter Australia. If they will not 
require a visa the object should be classified as "7". If they will require a visa at any stage 
(even for an extremely short visit) the object should be classified as "8". 
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9 = Object does not fit into any of the above 
 
Again, this should be self evident, and no further information is provided. [It is important 
to stress, almost like a broken record, that "9" is never the lazy classifier's fall back 
position. Only classify something as "9" if you have positively assessed it, and it will 
genuinely not fit anywhere else, and you can demonstrate to someone else that it doesn't 
fit. If there is even a loose fit with another category, use that category in preference to "9". 
If you can't make up your mind, or don't have sufficient information to make a decision, 
use "0".] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COLUMN M - MODE OF ASSESSMENT (UNITS)/ANTICIPATED OUTCOME (ALL OTHER  
 OBJECTS) 
 
This is another case where similar coding and digits are used but with a different meaning 
for Units and for everything else (Courses, Majors, etc). [The differentiation between Units 
and all other objects is made in Column G, and should cause no confusion here.] 
 
For obvious reasons assessment applies to units only, and any attempt to indicate how 
something as complex as a complete course is assessed would be so vague as to be 
meaningless.  
 
For this reason Column M is used for two purposes 
 
i)  to indicate how units are assessed, and  
 
ii) (from a completely different perspective) the intended vocational or professional 
outcome where the object involved is something other than a unit. 
 
 
For units 
 
0 = Insufficient information to make a judgment  
 
1 = No assessment 
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2 = Satisfactory/Unsatisfactory - single ungraded assessment 
 
3 = Continuous evaluation 
 
4 = Assessed by submitted written work(s) only, not by examination 
 
5 = Assessed by submitted written work(s) and by examination 
 
6 = Assessed by examination only 
 
7 = Assessed by performance/portfolio/or other non-written work 
 
8 = Group assessment 
 
9 = Object does not fit any of the above 
 
 
 
0 = Insufficient information to make a judgment  
 
Self evident. No additional information is felt necessary. 
 
 
1 = No assessment 
 
This classification is used where there is no formal assessment of any type, even to 
provide feedback to the student where no results are recorded. (Many short courses fall 
into this category. People attend for the content, and are not required to undergo an 
evaluation) 
 
2 = Satisfactory/Unsatisfactory - single ungraded assessment 
 
This classification is used where there is a single ungraded assessment, with the student 
either satisfying requirements or not. [If there is any grade awarded other than pass/fail 
another classification - perhaps "3" - should not be used] 
 
 
3 = Continuous evaluation 
 
The term "Continuous Evaluation" has a number of meanings, and can mean simply 
"evaluation without any formal tasks", or it could mean "evaluation tests every day, or 
indeed at every lesson". It is the first meaning that is used here. In this classification there 
are no formal assessment tasks, and the student is evaluated on his/her performance over 
the course of the unit. 
 
NOTE: If there is no grade awarded (ie; it is simply Pass/Fail without any further 
differentiation between students) Classification "2" should be used rather than "3".  
If there are tests every day (ie; "constant evaluation" rather than "continuous evaluation") 
Category "4" should be used, with the tests being regarded as "submitted work". 
 
 
4 = Assessed by submitted written work(s) only, not by examination 
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In this classification there is at least one item of written work submitted for marking, but 
no formal exam. [No attempt is made to define "submitted work" and this could range 
from a simple class test to a PhD thesis. No attempt is made to count the number of tasks 
that may be required either. See the next entry for the definition of an "examination".] 
 
Note the use of the word "written". If the assessment is based solely on something that is 
not written (say a work of art, or a musical performance), the unit should be classified as 
"7", not as "4"]. If there is a written task (this includes a written examination) in addition to 
the unwritten task it should be classified as "5". 
 
 
5 = Assessed by submitted written work(s) and examination 
 
In this case assessment is based on both submitted written work and an examination. [An 
"examination" is a supervised written task that is conducted under examination 
conditions. It may conducted in class, rather than as a separate activity in the exam 
period, and may allow open books, etc, but the key point is that students are under 
constant supervision during the task, and that normal examination discipline applies.] 
 
It will be found that the vast majority of units fall into this category 
 
 
6 = Assessed by examination only 
 
In this case assessment is by written examination only (using the definition of 
examination given above). 
 
 
 
 
NOTE: No attempt should be made to quantify the number of exams. There may be only 
one final examination, or there may be three or even more in the course of the unit. 
 
 
7 = Assessed by performance/portfolio/or other non-written work 
 
In this case assessment is based solely on a non-written task. If there is any written task 
(such as a written examination in addition to the work of art) the unit should not be 
entered in this class, and should be either "4", "5" or "6". 
 
NOTE: To fit into this category the result must be graded. If it is simply a question of the 
person showing that they can do something in the approved manner without 
distinguishing between candidates - such as person demonstrating a lifesaving skill, or 
every person in the class completing a work of art irrespective of the quality - it should be 
classified as "2". 
 
 
8 = Group assessment 
 
In this case it is the group that is assessed rather than the individual. The result may be 
graded or non graded, and may include written work, such as syndicate report, but the key 
point is that it is the group that is given the result, not the individual. [ie; The same result 
would be shown on the transcript of each member of the group] 
 
9 = Object does not fit any of the above 
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Again, no further information is thought necessary. 
 
 
For objects other than Units (Courses, Majors, etc) 
 
The column in this case indicates the benefit or outcome that is to be gained from 
completing the object (Course, Major, etc) under investigation.  
[Remember we are talking about things other than Units here] 
 
 
0 = Insufficient information to make a judgment  
 
1 = No academic, vocational, or personal outcome intended 
 
2 = Personal Development (assisting the student as a person) 
 
3 = Specific Vocational/Professional Skill or Outcome 
 
4 = More general Vocational/Professional Skill or Outcome 
 
5 = Study at a higher level 
 
6 = Career Change 
 
7 = Career Specialisation 
 
8 = Research Career 
 
9 = Object does not fit into any of the above 
 
 
 
0 = Insufficient information to make a judgment  
 
No further information is felt necessary 
 
 
2 = Personal Development (assisting the student as a person) 
 
In this case the "object" (Course, Major, etc) is intended to assist the development of the 
person as an individual rather than to give them some specific skill to be used in a 
vocational or academic context. [ie; a self confidence program, or a self assessment 
program, or even a program designed to assist a person to manage their time.] 
 
Many recreational and/or hobby programs can fall into this category as well, as can some 
staff development programs. 
 
 
3 = Specific Vocational/Professional Skill or Outcome  
 
In this case the "object" (Course, Major, etc) under investigation is designed to produce a 
specific vocational, professional or practitioner outcome. [ie; A Bachelor of Nursing is 
designed essentially to produce nurses not dancers, a Bachelor of Teaching is designed 
to produce school teachers rather than dentists, and a Bachelor of Commerce 
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(Accounting) to produce accountants rather than firemen.] If the relationship is not as 
clear cut as this - no one, for example, would take a Bachelor of Arts to become an Artist 
or an Artisan - use Category "4" rather than "3". 
 
 
4 = More general Vocational/Professional Skill or Outcome 
 
In this case the "object" prepares people for a broader range of activities than the practice 
of a specific profession. An example would be a Bachelor of Arts, a Bachelor of Social 
Science, and in some cases even a Bachelor of Science (but rarely a Bachelor of Applied 
Science).  
 
If there is a clear cut vocational or professional link, use "3". If there is only a broader 
vocational or professional link use "4". 
 
 
5 = Study at a higher level 
 
The purpose of the object in this case is to prepare the student for study at a higher level. 
This can be as mundane as a tertiary preparation program, or could include a Masters 
Preparation program, or a UG Honours degree. 
 
 
 
 
 
 
 
6 = Career Change 
 
The purpose in this case is to assist a person who has already graduated to make a career 
change. Most examples are postgraduate in time but not necessarily in level ( See "5" in 
Column H) and include programs such as a Master of Professional Accounting, Master of 
Business Administration, Diploma of Education, etc. 
 
 
7 = Career Specialisation 
 
In this case the purpose is to build upon skills that the student has gained through 
previous study. Most examples are Masters by coursework (see "6" in Column H) with the 
requirement that students hold a UG award in the same discipline, such as a Master of 
Engineering, Master of Science, Master of Education, and so on. 
 
8 = Research Career  
 
In this case the purpose of the "object" (Course, etc) is to enable the person to pursue a 
career in teaching and research rather than in further formal academic study. [A PhD is an 
obvious example, as are many professional doctorates] 
 
NOTE; Only use this classification if there is no obvious academic pathway beyond it. A 
person doing a Masters (Honours) for example has the opportunity to proceed to a PhD, 
even if they choose not to exercise it. Thus is seems more probable that a Masters 
(Honours) program, even though it is a bona fide "research degree" in its own right, would 
be classified as "5" rather than "8". 
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9 = Object does not fit into any of the above 
 
Again, this is reasonably self evident, and no further explanation is provided. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COLUMNS N to P - OBJECTIVES 
 
Three columns are provided to indicate the objectives (Columns N, O and P). Each is used 
to indicate a slightly different thing. 
 
Column N - Focus of the objectives 
 
0 = Insufficient information to make a judgment 
 
1 = To develop a practical skill 
 
2 = To develop a theoretic skill 
 
3 = To impart initial knowledge (as distinct from a skill) 
 
4 = To impart more specific knowledge (as distinct from a skill) 
 
5 = To develop an appreciation (of something) 
 
6 = To develop an attitude (towards something) 
 
7 = To develop skill in analyzing or assessing (something) 
 
8 = To enable the student to impart knowledge to someone else 
 
9 = Object does not fit neatly into any of the above 
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Before commencing the specifics of this classification it may be important to distinguish 
between a "skill", a"knowledge", and an "attitude". A skill is the ability to do something. It 
can be something at a very high level (such as performing brain surgery), but irrespective 
of the level it is essentially something external that can be assessed by observation. [In 
other words it can be assessed immediately - you can see whether a person can perform 
brain surgery by watching them in an operating theatre]. Knowledge is the capacity to 
think about something and apply what the person knows. This tends to be assessed 
indirectly - usually (at least in an academic environment) by giving the person a test, an 
assignment, or an exam. An attitude is essentially a response - in other words, how will 
the person respond to something. This can normally only be tested by exposing the 
person to the particular thing and seeing what happens (even though this is normally 
done virtually by means of scenario rather than by actual exposure) 
 
The purpose of this column - Column N - is to determine the "focus" of the object under 
examination (it can be a unit, it can be a course, or it can be anything else mentioned in 
these notes - the same principal applies) 
 
This is not an easy section of the classification to complete (although unfortunately there 
are some even harder ones further on). It requires a judgment between a number of 
alternatives, all of which may be applicable in some form or other, with the person making 
that judgment determining which option is the most appropriate under the circumstances. 
 
 
 
 
Because there is a need to make a judgment it is possible for two different people to get 
two completely different answers, and for both to believe that they are right, and that the 
other person is wrong. There is nothing wrong with this - indeed if a number of people are 
making a judgment, and are approaching from their own perspective, a difference of 
opinion is inevitable. 
 
The point, however, is not to get consistency between different operators, but to get 
consistency within the one person. It is strongly suggested that you make your own 
decision, and don't compare your answer to someone else at any stage whatsoever. They 
will see the course or unit in one way, while you may see it in another, but that's how it is. 
 
It is also strongly suggested that having made a decision about a classification - 
particularly in this and some subsequent sections of the document - you should never go 
back to revisit it. The moment you go back you will equivocate, and you will end up coding 
Zero simply because you can't make up your mind. Remember that there are no "right 
answers" in this game, and no wrong ones either. The coding you put down is what you 
happen to think. If someone disagrees with this it doesn't really matter. You have made 
your choice on the knowledge available to you, and they have made theirs, and that's al 
there is about it. There is opportunity in Column Z (the final column) for you to indicate 
your confidence in the coding you have provided across the row. If you have doubts 
reflect them in the rating you give in Column Z, but don't muck around changing codes in 
Columns N, O or P because you happen to have a change of mind. Make your decision and 
leave it at that. 
 
I am sorry to preach a sermon, but what has been said is particularly important as one 
moves into the harder parts of this classification system, particularly when one attempts 
to code objectives and content across the curriculum, and has no more than a total of 999 
digits (Zeros don't count) with which to do it. 
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0 = Insufficient information to make a judgment 
 
As mentioned before, this should be self evident, and no additional information should be 
needed 
 
1 = To develop a practical skill 
 
Use this coding where the principal object is to develop a practical skill that is essentially 
used for one particular purpose in one particular context. An example would be an 
Introduction to Computing unit in a tertiary preparation program.  
 
[See below for the difference between a practical and a theoretic skill] 
 
 
 
 
 
 
 
 
 
 
 
 
2 = To develop a theoretic skill 
 
Use this coding where the principal object is to develop a conceptual skill that can be 
used across many different applications. This might be, for example, the skill to find 
information using all the resources of the library, or it might be the skill to make a medical 
diagnosis. The essential point to distinguish this Classification from "1" is that the skill is 
transferable, where as in "1" it is not. Thus one could hardly use the skills gained from an 
Introduction to Computing unit for example to drive responsibly on the road or to care for 
a baby - the skills taught are specific to a computer. One might use the theoretic skill 
gained from a Controlling Human Behaviour unit, on the other hand, to anticipate and 
avoid road rage, to calm a baby, or even to charm an aggrieved partner, even though the 
word "baby", "road rage" or "partner" may never be mentioned as such by the lecturer.] 
 
 
3 = To impart initial knowledge (as distinct from a skill) 
 
A skill is "the ability to do something". Knowledge, on the other hand, is "the theoretic 
understanding that determines when it is appropriate for a skill will be used". Knowledge 
can be given at many levels. Use this Classification where it is initial knowledge that is 
imparted - in other words, where it is assumed that the student has no prior knowledge of 
the subject, and that everything has to start from scratch. A unit such as "Introductory 
Geology" would be a good example. In this case it is assumed that the student has done 
no previous Geology, and that the lecturer has to start from the very beginning and move 
forward. Most (but by no means all) first year undergraduate units tend to fall into this 
category. Most courses of initial instruction - such as pre-registration Nursing or Teaching 
also fall into this classification. 
 
 
4 = To impart more specific knowledge (as distinct from a skill) 
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In this case it is assumed that the student already has some basic foundational 
knowledge, and that the unit (course, etc) will build on from this by providing more 
detailed or specific knowledge. This applies to many second or third year units in an 
undergraduate degree, or to postgraduate degrees that build on previous undergraduate 
study. (Such as a Master of Nursing that builds on from a Bachelor of Nursing) 
 
 
5 = To develop an appreciation (of something) 
 
In this case the objective is to enable the student to make an unquantified judgment about 
something. In other words, the student is given sufficient understanding to discern 
between different things, but not to apply some numeric scale. The judgment may, for 
example, be about works of art - the student is given the ability to assess each against its 
context and to determine which is the most appropriate - or it may be the ability to 
understand (ie; "appreciate") more than one point of view or one political philosophy. The 
essential point is that the "objective" is to enable the student to be able to make a 
judgment about something, but without going to the trouble to quantify it. [If quantification 
is involved - even if no specific scale or figures are involved - use "8" below] 
 
 
 
 
 
 
6 = To develop an attitude (towards something) 
 
An attitude is a mode of thinking that governs behaviour. In other words the student is 
encouraged to think in a particular way, or to see things from a particular perspective 
appropriate to the discipline. [This does not mean that all other perspectives are 
eliminated, which would tend to be more indoctrination or brain washing - it is simply that 
the student is encouraged to apply a particular mode of thought under a particular 
problem under a particular situation. Thus an accountant, for example, is taught that there 
are certain values that govern the profession of accountancy, a lawyer that it is better to 
be truthful, or a nurse that it is better to relate to the patient as a fellow human being 
rather than as some type of specimen to be processed.] 
 
"Attitude" differs from "Appreciation" (see "5" above) in that an "Appreciation" is 
essentially something that is applied externally. A person compares a number of physical 
or external things and decides which of these is the "better" [whatever that term may 
mean]. An attitude is completely internal and has no separate physical reality.  A person 
ponders various alternatives in their head, and uses a number of tools to choose one of 
these while rejecting the others. These tools are called "attitudes". 
 
An example would be a unit that warned students against the dangers of plagiarism in 
undertaking research. The unit can't prevent plagiarism (and may in fact make the 
temptation worse by telling innocents that it exists) but encourages people to choose 
against it 
 
 
7 = To develop skill in analyzing or assessing (something) 
 
In this case there is a sense of quantitative analysis, or at least analysis using some scale 
of assessment. While there is no need to go to actual figures, there is far greater 
accountability than is the case with "Appreciation" (See "5" above). An "Appreciation" 
does not have to be justified, nor does it have to be standardised. It is sufficient that the 
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person making the judgment can distinguish between the objects. [ie; "Bill O'Riley was a 
better cricketer than Victor Trumper"]. It moves to Category "7" if the person is required to 
justify (or quantify) their decision. [ie; Bill O'Riley was a better cricketer than Victor 
Trumper because.............."] 
 
When facing difficulties in distinguishing between "5" and "7" ask the question "Does it 
have to be justified?". If the answer is "No" then it goes into Category "5". If it does it goes 
into Category "7". 
 
 
 
8 = To enable the student to impart knowledge to someone else 
 
In this case the objective is for the student to be able to impart knowledge to someone 
other than the original learner. Essentially the person is being "taught how to teach" even 
though the teaching it may not be delivered in a formal context. 
 
Take for example, a unit in Journalism. A journalist rarely writes as a form of self 
expression as might a novelist (or at least one believes that this is the case) - a journalist 
writes to communicate, and hence to impart knowledge to someone else. 
 
 
 
A typical example would be a unit such as "The Nurse as Educator". This does not mean 
that the nurse dons an academic gown, books a lecture theatre, and tops things off by 
setting a formal exam. It simply means that the nurse is being given the ability to impart 
knowledge to the patient. Thus the purpose of the unit is not just to inform the nurse, but 
to enable the nurse to share that knowledge with someone else. Other (and perhaps more 
obvious) examples occur in Counselling, Social Work, Human Resource Management, and 
of course in Teacher Education. 
 
 
9 = Object does not fit neatly into any of the above 
 
Use this category when the objective does no fit clearly into one of the above. [Remember 
- use Zero if you have insufficient information to make a choice. Use "9" when you have 
made a choice, but can't fit it into any other category] 
 
 
 
 
Column O - What does the objective add value to? 
 
Column N deals with the focus of the objective. In other words, "What is the Objective 
intended to do?" Column O asks a slightly different question "To what does the Objective 
add value?" 
 
A few words of explanation may be needed before we go deeper. The purpose of all higher 
education activities is to "add value to something", and it may well be said that this should 
be the ultimate (if not the sole) purpose of every higher education institution. A higher 
education institution commences with something, and then adds value to it. This 
"something" may be a student, it may be the sum of human knowledge, or it may be some 
society and human benefit. The point, however, is that a higher education institution is 
always assessed - at least in the long run - on the value it adds to everything that it 
touches. 
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This applies to course analysis as well. In Column N we assessed the focus (or purpose) 
of the objective. In the case of Column O we ask "What does the objective add value to?" 
 
 
0 = Insufficient information to make a judgment 
 
1 = To add value to the student's understanding about the discipline in which  
      they are working 
 
2 = To add value to a student's manipulative skill 
 
3 = To add value to a student's broader theoretic knowledge 
 
4 = To add value to a student's employment/professional skills 
 
5 = To add value to a student's life/survival skills 
 
6 = To add value to a student's graduate attributes 
 
7 = To add value to human knowledge 
 
8 = To give benefit to society 
 
9 = Object does not fit neatly into any of the above 
 
 
Again, this is not an easy area to classify, mainly because it involves looking beneath the 
surface of the "object" (course, unit, etc) under investigation and making a choice 
between a number of alternatives. [The great temptation is applying a code to this column 
is wanting to use more than one category. Thus one may feel that both "3" and "5" apply 
equally, or that "3", "4', "5" and "7" all apply, and should all be mentioned. One then seek 
refuge in Zero (meaning in this case not that "I have insufficient information" but rather "I 
can't make up my mind", or alternatively to "9" and claiming that the object does not fit 
neatly anywhere. It cannot be stressed sufficiently that this easy way out defeats the 
whole purpose of the exercise and should never be done. In using this code it is important 
to make a decision between one thing and all others, and to choose the one that you think 
is the most appropriate. If you doubt your decision, you can always give your entry a low 
confidence rating in Column Z [see Column Z below] although it is stressed that a low 
classification in Column Z applies more to the entry as a whole than to its individual parts. 
 
One can only advise that when encoding objects for this column people should take their 
time, think carefully, and be prepared to make some hard decisions. 
 
 
 
0 = Insufficient information to make a judgment 
 
This is self evident, but again it must be stressed that this category should be used only 
when there is insufficient information to enable a decision to be made. Don't use it when 
you simply can't make up your mind. 
 
 
1 = To add value to the student's understanding about the discipline in which they  
      are working 
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This means that the "object" adds value to the student's understanding about the 
discipline in which they are working. (In other words, the "object" has been designed to 
give students a greater understanding of the field in which they are working). The vast 
majority of units, courses, short courses, etc, both practical and theoretic, will be found to 
fit into this category - but don't use it solely as a default position. 
 
One or two examples may assist. Take the unit Accounting: Concepts and Applications 
(22784 UTS). This unit is designed unashamedly "to expose students with limited work 
experience to the nature and use of accounting information rather than the processes of 
Accounting" (UTS Faculty of Business Handbook 2004 p 193). In other words the unit 
gives greater understanding about the discipline.  
 
Again, take the unit Networking 1 (31467 UTS). The description of the unit states; "This 
subject introduces the concept of information and information systems and introduces 
two major types of information system (UTS Faculty of IT Handbook 2005 p62). Again, the 
unit adds value to the student's understanding of the field in which they are working. 
 
You may be tempted to say - "But don't all units and courses do this?"  Not quite, as we 
will see in a moment. 
 
 
2 = To add value to a student's manipulative skill 
 
The purpose of this object is to add value to a student's manipulative skill without adding 
to their knowledge of the discipline. Most of the "objects" (courses, units, etc) that fall into 
this category are practical in nature, and are designed to assist the student's ability to do 
something, without necessarily increasing their knowledge of the discipline. 
 
[It is important to note the difference between "1" and "2". In "1" value is added to the 
student's knowledge of the discipline. In "2" we are not seeking to add value to the 
student's disciplinary knowledge, we are increasing their practical competence.] 
 
Again, one or two examples will make this clear. It is dangerous to let students loose in 
laboratories without some specific instruction about the OH&S implications. Thus before 
anyone is allowed to don a lab coat it may be mandatory for them to pass a short course 
in  Laboratory Safety. The purpose of this course is not to add to the student's essential 
knowledge of Chemistry or Biology, but simply to ensure that they don't kill each other 
through carelessness. This short course - which is purely enabling, and would probably 
not appear on the final transcript - would fall into Category "2" 
 
Another example. There are a number of units in Dance (and in a number of Sports 
courses as well) that are not intended to teach specific knowledge of the discipline. They 
are simply intended to prepare students for the physical activity that the practice of the 
discipline involves. Again, these would fall into Category "2". This may also include 
rehearsals for Theatre, the long hours of studio practice in Music, or even (be it 
whispered) the drudgery of learning to clean a tractor "to the appropriate standard" in 
Agriculture. 
 
If there is doubt - say, for example, an object appears to fall into both "1" and "2" - code 
for "1". Only use "2" where it is clear that the "object" is not intended to add to the 
student's understanding of the discipline. 
 
 
3 = To add value to a student's broader theoretic knowledge 
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This category is used where the "object"  (course, unit, etc) is intended to add to the 
students broader knowledge, but not to their knowledge of the discipline that they are 
studying. 
 
Many units offered as electives fit into this category. The units are intended to broaden the 
student and give them wider knowledge of the world, rather than knowledge about their 
specific discipline. 
 
Many "Study Abroad" units and courses fit into this category, as do other activities such 
as camps and certain non-disciplinary conferences. 
 
Remember, If the object adds to the students knowledge of the discipline in which they 
are studying, classify as "1", irrespective of what else the object may do. Only classify as 
"3" is the object has no immediate relationship to the discipline. 
 
 
 
 
 
 
4 = To add value to a student's employment/professional skills 
 
This category is used where the object (unit, short course, etc) is intended to add to the 
student's ability to gain employment, or to the practice of their professional skill, rather 
than to their knowledge of the discipline. A number of work experience programs tend to 
fall into this category (such as Industrial Experience in Engineering, Site Placement in 
Hospitality, and so on) 
 
NOTE: Be careful! If the "object" (course, unit, etc) contributes to the student's theoretic 
knowledge of the discipline, as distinct from their vocational or professional skills, code 
as "1", not as "4" even though it may be highly practical. This means that many "off 
campus" activities that occur as mandatory components of course, such as Clinical 
Placement in Nursing, Practice Teaching in Education, and so on, should be classified as 
"1", not as "4".  
 
Only use "4" when it is obvious that the experience is intended to add to the students 
knowledge of the industry as opposed to their knowledge of the discipline. 
 
 
5 = To add value to a student's life/survival skills 
 
Use this category when the "object" being investigated - unit, course, etc - is intended to 
add to the student's life experience or to their personal survival skills. Thus a unit or short 
course that offered Remedial English would fall into this category, as would a short 
course on study skills, or time management. None of these are intended to increase the 
student's knowledge of the "discipline they are studying" as such, they are all courses, 
units, etc, that are designed to help the student as an individual. 
 
Note; One of the best tests is to ask "Are students from particular disciplines segregated 
in these classes?" or "Are these classes available to all students irrespective of their 
discipline?". If the classes are either confined to specific disciplines, or if students from 
different disciplines are taught separately, the activity may fall into another category, 
possibly "2" or "6". Most objects in "5" are available to all student, not to a restricted 
group. 
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6 = To add value to a student's graduate attributes 
 
This category is used where the activity is intended to add value to the graduate attributes 
of a student, without necessarily adding to their vocational, professional, or employment 
skills. Many essentially "voluntary" activities such as peer mentoring or acting as a 
student ambassador fall into this category, where the idea is to develop the student as a 
person of whom the institution can be proud. 
 
Note: Distinguish clearly between "5" and "6". The category "5" is used where the activity 
is intended to bring the student up to a particular standard. [In other words, his or her 
language ability, their essay writing skill, mathematical competence, etc, is below par, and 
the institution is trying to raise it to the norm.]  In "6" we are saying that things are already 
at a satisfactory level, but that the institution is trying to make the student outstanding. 
Thus we may have a student who is already quite satisfactory, but the institution wants to 
push them further to achieve their full potential. Thus they are enrolled in Junior Leaders 
courses, a Summer Research Scholarship, Student Volunteers programs, and so on. 
 
 
 
 
7 = To add value to human knowledge 
 
This category is used where the intention is to add value to human knowledge, as distinct 
from adding value to the student. Many research programs fall into this category. [But not 
research methodology courses or units - these add value to the student, and should be 
placed in "1"] 
 
Note; Where doubt exists, use "1". The category "7" is only used where the primary 
purpose is not to add value to the student. Thus an Honours degree might be placed in 
"1", but a PhD in "7". [While some would argue that gaining a PhD adds value to the 
student - and this may be so from the point of earning capacity, career prospects, etc - 
essentially it is the student who is demonstrating through a PhD that he or she already 
has these characteristics, and is not using the award to acquire them.] 
 
8 = To give benefit to society 
 
This category is used where the purpose of the course, unit, etc, has been designed to 
add value to society as a whole rather than to benefit any specific individuals. An example 
would be a Community Interest Forum, where the purpose of the activity is to make the 
resources of the institution (space, speakers, etc) available to the community. 
 
Other examples are a community radio station, a health awareness program, an 
educational column in the local newspaper, speechs and presentations at festivals, public 
theatre performances, a student demonstration, etc. All of these are "educational 
activities" which are designed to have an effect on the community, but are not linked to 
adding value to any specific individual. No one enrols in these programs, there is no 
assessment, and there is no award after participation. 
 
Note: If there is any assessment, or if there is any direct benefit to individuals - such as 
the award of a certificate, etc - the "object" cannot be classified as "8" (indeed it would 
almost certainly need to be classified as "1"). Most short courses also fall into Category 
"1". Category "8" should only be used where the activity is not designed to add value to 
any individual. 
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It should not be thought that these activities are necessarily at a low level. A high level 
conference which is open to the public, and which is not intended to further any particular 
discipline, would also fit into this classification. 
 
 
9 = Object does not fit neatly into any of the above 
 
Use this classification where the "object" simply doesn't fit into any of the above. Do not 
use it if you are uncertain - force yourself to make a choice, and where this is impossible 
use Zero. 
 
 
Column P - How does it add value? 
 
In Column O the "thing" to which the activity (Course unit, etc) adds value was identified. 
In this column we indicate how the objective of the "object" we are examining adds value. 
 
 
 
 
0 = Insufficient information to make a judgment 
 
1 = Adds value by providing new and/or additional content  
 
2 = Adds value by reinforcement of existing content 
 
3 = Adds value by providing new insight, new methodology or a new approach 
 
4 = Adds value by reinforcing an existing methodology or approach 
 
5 = Adds value by requiring the student to existing knowledge to a specific situation 
 
6 = Adds value by applying existing knowledge to a broad range of applications 
 
7 = Requires the student to add to his/her knowledge or methodology themselves 
 
8 = Challenges the student in some way 
 
9 = Object does not fit neatly into any of the above 
 
It must be stressed once again that this is not something that can be done in a hurry, nor 
are you likely to find the information neatly set out in a course or unit outline. What you 
are required to do is to examine the "object" you are assessing, and then make a decision 
on how it is intended to add value. In most cases this will not be stated in the course or 
unit documentation. You will be required to make your own judgment, based on what is 
implied in the material on hand, and how knowledge of how courses, units, etc, of a 
similar nature operate. 
 
Choose what you believe to be the closest fit in each case. 
 
 
0 = Insufficient information to make a judgment 
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Only use this classification if you are absolutely stuck, and cannot provide any other 
answer. 
 
1 = Adds value by providing new and/or additional content  
 
Use this classification if the "object" adds value through providing new content. 
 
Note; Distinguish between content and method. For the purposes of coding, consider 
"content" as equivalent to "information", while "method" is how that information is 
applied. In the case of this classification it is assumed that value is added by providing 
new or additional information. 
 
An example would be an introductory Language unit, where the emphasis is on providing 
a foundation upon which further knowledge can be built. Thus before we can have any 
depth of study there my have to be a knowledge of sounds, a transliteration of letters, and 
a basic vocabulary, etc.  
 
It is important to note that this category applies to new content, knowledge or information, 
not the reinforcement of knowledge or information previously gained. If the object adds 
value by reinforcing previous knowledge (use your judgment) code as "2" rather than "1". 
 
2 = Adds value by reinforcement of existing content 
 
In this case the unit adds value by reinforcing content (ie; information) that was previously 
provided, and which students have had the opportunity to digest. Essentially what is 
taking place is revision, although because of the amount of time that has elapsed from 
when the work was first covered this may have to be at considerable depth. 
 
An example may occur in an introductory postgraduate unit, where students have to be 
reminded of what was previously learnt before they can move on to something new. 
 
3 = Adds value by providing new insight, new methodology or a new approach 
 
In this case it is not the "content" that is adding value, but a new way of using or applying 
that content. 
 
It should be noted that in this case it is the application or methodology that is new, not the 
underlying theory. If doubt exists as to whether it should be "1" or "3", code for "1". 
 
A good example occurs in Nursing, where after the student has learnt the basic theory of 
what they are doing, the concept is applied in a nursing laboratory to a simulated patient. 
 
 
4 = Adds value by reinforcing an existing methodology or approach 
 
In this case the value is added by reinforcing an existing methodology, possibly in a new 
or unforeseen situation. 
 
A typical example can sometimes be seen in units such as Advanced Management 
Accounting where the basic skill and method has already been taught, but is now 
reinforced by being applied to more realistic scenarios. 
 
Where doubt exists about whether an object should be code "2" or "4" (in other words, is 
the object a new application, or simply a reinforcement of something previously taught) 
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treat it as something new, and use code "2". Only use "4" where it is clear that it is 
reinforcement, not a new methodology or approach. 
 
5 = Adds value by requiring the student to existing knowledge to a specific situation 
 
In this case the knowledge is applied to a specific situation. [In "4" it can be applied to any 
new situation, but in this case it is applied to one specific situation only]. An example 
would occur where, say, a broad knowledge of trauma treatment is applied specifically to 
a patient suffering from burns. 
 
 
6 = Adds value by applying existing knowledge to a broad range of applications 
 
In this case value is added by applying existing knowledge to a far wider range of 
applications. A person may have the knowledge, for example, that an acid neutralises a 
base, but may not realise how this general principle can be applied in Medicine, in 
industry, or in the preparation of food.  
 
Ideally in this classification the person should be given the skill to apply their pre existing 
knowledge to any unforeseen situation, and not simply to those mentioned by their 
lecturer. 
 
7 = Requires the student to add to his/her knowledge or methodology themselves 
 
In this case value is added by requiring the students to add to their knowledge or 
methodology on their own initiative. While the most obvious example is a research degree, 
value may be added through anything that requires the student to use their own initiative. 
 
 
8 = Challenges the student in some way 
 
In this case value is added by challenging the student to do something or to take and 
defend a particular position. This may involve competition between individuals (as in a 
moot court or in a presentation) or it may be simply involve the person in trying to improve 
their own "personal best" by being forced to take sides. 
 
Much "what-if?" teaching (such as is commonly used to instill ethical values) falls into this 
category 
 
 
9 = Object does not fit neatly into any of the above 
 
Use this category where the object does not fit into any of the above categories. [You may 
also use this category where you consider that the "object" does not add value at all. 
Take, for example, something that is merely set as "busy work" and adds no real value to 
the student. You could certainly code such an aberration  as "9", even though it makes no 
ultimate contribution to the student.] 
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COLUMNS Q, R, S, T AND U - CONTENT 
 
No attempt is made to code the actual content in this system of classification. One would 
need a vast encyclopedia to describe the actual content in the 100,000+ units that are 
taught across Australian higher education, and we simply don't have the time or space. 
What the code attempts to do is to describe the nature of the content  (rather than the 
content itself) so that similar courses, units, majors, etc, can be identified and brought 
together. Once like has been done the specific content can be examined - if you really 
need to investigate it in such fine detail - using the documentation provided by the 
institution. 
 
It is important to stress this point. What the code describes is the "nature" of the content, 
not the content itself. 
 
An example will make this clear. Suppose you were describing the traffic on your way to 
work. You could list every vehicle you encountered ("I saw a red car, then a green truck, 
then a white bus..." and so on) or you could simply say something about the nature of 
traffic (such as "The traffic was very slow"). The second sentence tells your listener what 
the traffic was like without necessarily describing each and every vehicle. In the same way 
the code attempts to describe what the content is like, but not what it actually contains. 
 
Five columns have been devoted to the nature of the content, and these follow fairly 
closely the methodology originally proposed by S. R. Ranganathan for the classification of 
content in library material.  
 
Ranganathan proposed five headings for his classification, now known to librarians as the 
PMEST system; 
 
 Personality 
 
 Matter 
 
 Energy 
 
 Space 
 
 Time 
 



 51

These headings are less meaningful in the context of higher education, and for this reason 
have been renamed; 
 
 Theme 
 
 Justification 
 
 Depth and Breadth 
 
 Range 
 
 Period 
 
Each occupies a separate column and is explained in considerable detail below. 
 
 
 
NOTE; The analysis of content requires you to make a judgment - you will have to say 
what it is like. It is suggested that this be done slowly and carefully. Remember that if you 
don't know, or can't make up your mind, you can always enter Zero, but this doesn't 
distinguish one thing from another, and for this reason is strongly discouraged. 
 
 
Column Q  Theme 
 
This column indicates the "Theme" of the content. Essentially one needs to ask oneself 
"What is actually being presented to students"?  
 
 
0 = Unable to make to make a judgment 
 
1 = An agreed set of facts that lead to a standard conclusion  
 
2 = An agreed set of facts that require the student to make up their own mind 
 
3 = A disputed set of facts where a particular approach is taken by the lecturer 
 
4 = A disputed set of facts that require independent confirmation by the student 
 
5 = An unresolved hypothesis or theory 
 
6 = A value judgment 
 
7 = A commentary  
 
8 = Content determined by individual students 
 
9 = The theme does not fit neatly into any of the above 
 
 
0 = Unable to make to make a judgment 
 
Use this classification if you are unable to make a judgment.  
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1 = An agreed set of facts that lead to a standard conclusion 
 
In this case the lecturer presents an agreed set of facts (undisputed knowledge that has 
been agreed upon by all practitioners, such as the fact that there are 1000 mm in a metre, 
that the formula for Sodium is Na, and so on) that lead to a standard conclusion. 
 
Many introductory units fall into this category, particularly in Mathematics, Science, IT, 
and Engineering, where there can be no dispute with either the facts - which have been 
accepted by definition and convention - or with the conclusion. 
 
 
 
 
 
 
 
2 = An agreed set of facts that require the student to make up their own mind 
 
In this case the facts are not disputed, but there is no standard answer about the 
conclusion. To give one example - it would probably be completely undisputed that the 
First World War commenced in 1914. The lecturer leaves it to students on the other hand, 
to determine why this event occurred in 1914 rather than, say, 1908, or perhaps 1920. 
 
 
3 = A disputed set of facts where a particular approach is taken by the lecturer 
 
In this case the facts are less certain, but to assist students the lecturer leads them to an 
accepted conclusion. 
 
To give an example. There would appear to be a link between hand washing and the 
prevention of disease. There is no absolute numeric relationship between the frequency of 
hand washing and frequency of outbreaks of disease, but the general view across the 
discipline suggests that the two may be closely linked. The lecturer makes no attempt to 
hide the fact that further discoveries may be made, and that perhaps it may be found that 
current knowledge is wrong, but in the meantime the evidence strongly suggests that 
people should wash their hands before eating. 
 
 
4 = A disputed set of facts that require independent confirmation by the student 
 
In this case students are presented with information that requires independent 
confirmation. The "facts" may be uncertain or contradictory, and the student is required to 
make up their own mind. Because of differing interpretations there may be completely 
contradictory answers, yet none is necessarily wrong. A typical example would be the 
determination of the question whether Napoleon was a tyrant - some might say that he 
was while others, equally in possession of the details of his life, say that he wasn't. 
 
 
5 = An unresolved hypothesis or theory 
 
In this case the material is an explanation, but without complete evidence. Essentially it is 
a work in progress. Eventually evidence may be found, but in the meantime it seems to 
work, so take advantage of it. 
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An example would be a unit on classroom discipline (in a teacher education program). 
There are certain practices that have been found to work while others than have not. There 
is no final explanation as to why they work - possibly because there are multiple variables 
- but none is really required. If it works in practice, and doesn't have any unwanted 
consequences, let's use it without worrying about the mechanism. 
 
6 = A value judgment 
 
In this case the material is presented as a value judgment, usually as an evaluation about 
what might happen under particular circumstances based on examples from the past. A 
number of Law units operate in this manner. The lecturer cites precedents or legislation, 
comments on the manner in which the Law has been interpreted in the past, and then 
determines how it is likely to be interpreted if other variables apply in the future.  
 
 
 
7 = A commentary 
 
In this case the content is presented as a commentary or an analysis of a situation that 
invites further discussion and/or investigation. Speakers may hold different views, but 
generally base their argument upon personal experience or on their reading. There is no 
conclusion - or at least no agreed solution - and the emphasis is on each person forming 
their own view on the basis of the evidence before them. 
 
An example might be a unit on corporal punishment in schools. The presenter would give 
the argument for both sides, but come to no conclusion. Students would be invited to 
draw their own conclusions, based on their own values and experience. 
 
A number of postgraduate units follow this model. 
 
 
8 = Content determined by students 
 
In this case the content is determined by the student, either because the course or unit is 
unstructured (as in a research degree) or because there is sufficient flexibility to adapt the 
lesson to the needs of students rather than the requirements of the curriculum . [This is 
the approach often taken in short courses, or in non-award and community programs] 
 
 
9 = The theme does not fit neatly into any of the above 
 
Self evident - no further information is provided 
 
 
 
Column R - Method of Justification 
 
This column indicates the manner in which the content is justified. [In other words "On 
what authority is this content being taught?"] 
 
0 = Unable to make to make a judgment 
 
1 = Justified by conventions within the discipline 
 
2 = Justified by experimental evidence 
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3 = Justified by the authority of respected figures 
 
4 = Justified by belief systems 
 
5 = Justified by practical outcome 
 
6 = Justified by experience 
 
7 = Justified by return on investment 
 
8 = Content not justified 
 
9 = Does not fit neatly into any of the above 
 
 
 
0 = Unable to make to make a judgment 
 
Use this code only where you are unable to make a judgment (In other words you can't 
work out how, or even if, the content is justified through the information at your disposal) 
 
1 = Justified on conventions within the discipline 
 
Use this code where the justification is based solely on convention (or universally agreed 
standards) within the discipline. Few dispute the basic formulae of Statistics, for example, 
or the use of standard symbols, terminology, or notation in Chemistry, and for this reason 
no further justification is provided by the staff member. The fact that the things taught are 
accepted everywhere, and by everyone within the discipline, gives them sufficient 
authority. 
 
A great deal that is taught in introductory years are justified by convention. The material 
taught is universally accepted (or are taught as though it was universally accepted) and 
any attempt to teach something else would be treated with derision. Thus a lecturer does 
not have to "prove" that water is a compound of Hydrogen and Oxygen each time he or 
she writes the formula for water on the board. It is taken as a given, not as a fact that is 
open to dispute, so that the class can more forward. 
 
 
2 = Justified by experiential evidence 
 
The content is verified by first hand experience soon after exposure to the concept. This 
may occasion the student performing an experiment, visiting a site, applying the 
knowledge in the field, and so on.  It is important to note that in this classification it is the 
student who performs the experiment, and convinces themselves with their own eyes. If 
the justification is done by someone else (such as a reported experiment in a journal, etc) 
it should be classified as "3" rather than "2". The essence in "2" is that it is by first hand 
experiential evidence.  
 
This method of verification applies to the majority of practical units, and to courses in 
Science, Engineering, Psychology, and other fields where concepts are verified (or 
reinforced) by student performed experiments. 
 
3 = Verified by authority 
 



 55

Verification is provided by resort to authority. [Is other words "This is so, because X said 
that it is so"]. While this may appear unsound, this is the verification used constantly 
throughout higher education. [In other words - "I didn't do the experiment. X did the 
experiment. X is considered an honest and trustworthy scholar. Therefore if X has said it, 
I can accept that it is so, and include this information - with appropriate attribution - in 
may paper"] 
 
4 = Verified by belief system 
 
In this case verification is by resort to a belief system. While this is usually thought of in 
connection with religious programs (where it most certainly is true) it also applies equally 
to verification from the "traditions of a profession". 
 
In other words "Why do nurses provide the best possible care to their patients"? Simply 
because this is a part of the belief system - or the tradition - of the profession. 
 
5 = Verified by practical outcome 
 
In other words - "the content is verified by the fact that it has worked in practice in the 
past, and for this reason will work again in the future". 
 
A number of programs that involving human interaction (Social Work, Welfare, Teaching, 
etc) make use of this means of verification, as do the Natural and Complementary 
Therapies. 
 
6 = Verified by personal experience 
 
In other words "I know that this is true because I know someone who has experienced it". 
This form of verification can sometimes be found in postgraduate programs, particularly 
those requiring extensive work experience as a condition for entry. 
 
7 = Verified by return on investment 
  
In this case the verification is determined by the benefit that completion of the object (unit, 
course, etc) will bring. In other words "You can tell the quality of the contents by the 
benefit it will give you after graduation" 
 
While this may seem a most inappropriate form of verification, it occurs far more 
frequently in higher education programs than is commonly believed, although perhaps 
with greater subtlety than expressed here. 
 
A number of short courses fall into this category, particularly those offered purely for 
commercial purposes. 
 
8 = Content not verified 
 
There are a number of cases where no attempt is made to verify the accuracy,(truth, value, 
etc) of the content. There is an assumption that because certain things have long been 
taught, or are so well known as to be self evident to practitioners, the mere fact that they 
have survived is considered sufficient evidence for their reliability.  
 
This classification is normally used with basic or introductory units, or with short courses, 
where there is no time to give a justification for what is taught. 
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9 = The verification does not fit neatly into any of the above 
 
Use this classification where none of the above appear to fit 
 
 
 
 
 
 
 
 
 
Column S - Depth and Breadth 
 
Depth is different from Level (Classified in Column H). Level is the "standard" at which a 
course or unit is taught (or is supposed to be taught). Depth and Breadth relates to the 
amount of detail included in content. One could have a topic that is treated at great depth, 
but extremely narrowly. One could equally have a content that is treated very broadly but 
without going into great depth. This column enables this distinction to be recorded. 
 
 
0 = Unable to make to make a judgment 
 
1 = Treated narrowly, but at great depth, with no reference to anything 
       beyond the content under discussion. 
 
2 = Treated narrowly, and at considerable depth, but integrated into a 
      wider context or application 
 
3 = Treated narrowly but with an emphasis on the application rather than the theory 
 
4 = Treated more generally, without going into depth on all points 
 
5 = Treated broadly, as an overview of the field, but going into specific detail  
      on occasional points 
 
6 = Treated broadly, as an overview of the field, without going into specific detail  
 
7 = Treated superficially, as an aid to the understanding of another field 
 
8 = Treated so broadly that there is no specific focus 
 
9 = Does not fit neatly into any of the above 
 
Each of these will require considerable judgment on the part of the classifier. The 
question is, "Is the content treated in Breadth or in Depth?". The scale works up from 
"Deep and Narrow" (Category "1") to "Extremely Broad" (Category "8") 
 
 
0 = Unable to make to make a judgment 
 
Use this only if you are genuinely unable to make a judgment, either because you have 
insufficient information, or because you lack the experience or familiarity with the 
discipline to determine whether the content is Broad or Narrow. 
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1 = Treated narrowly, but at great depth, with no reference to anything 
       beyond the content under discussion. 
 
In this case the content is narrow, but extremely deep. Take, for example, an anatomy unit 
that deals solely with the morphology of Waldeyer's Ring (A circle of lymphoid tissue in 
the pharynx). This is a highly specialised unit that would probably be intelligible to those 
who were unfamiliar with the field, where there is a detailed exposition of one topic, and 
one topic only.  
 
 
2 = Treated narrowly, and at considerable depth, but integrated into a 
      wider context or application 
 
In this case there is still a narrow focus, and that at considerable depth, but in this case 
the study is integrated into a wider context, or an application. Take the example given 
above, with a unit (or even a complete course) on Waldeyer's Ring. If the content was 
devoted exclusively to the structures found in Waldeyer's Ring (and dealt with the various 
layers of tissues, cells, membranes, etc) it would be classified as "1". If on the other hand 
there still was a detailed explanation of Waldeyer's Ring, but taught against the context of 
the treatment of tonsillitus or adenoids, then it would be classified as "2" 
 
 
3 = Treated narrowly but with an emphasis on the application rather than the theory 
 
This column is used where the topic is treated at depth, but where the emphasis lies far 
more on the application than the theoretic knowledge. Take Waldeyer's Ring again (and 
this is the second last time we'll mention it). If it was a detailed examination of the 
structure and function of Waldeyer's Ring it would be classified as "1". If it was an 
examination of the role of Waldeyer's Ring in the diagnosis of throat obstructions it would 
be classified as "2". If, on the other hand it was a matter of preventing bleeding from 
Waldeyer's Ring after an operation it would be classified as "3". 
 
The key rule is that is something is studied in depth but in isolation of everything else, it 
should be coded as "1". If something is studied at depth but in the context of something 
wider, it should be coded as "2". If something is studied at depth, but for the sake of doing 
something with it (rather than simply understanding what it is) it should be coded as "3". 
 
4 = Treated more generally, without going into depth on all points 
 
In this case the content is treated more generally, without going into depth on all points. 
Take a person studying Dentistry. It would be important for that person to be familiar with 
all of the structures found the mouth and throat, even though they may not be going to 
treat them. Thus in a course of Dentistry, there could well be a unit in which the 
Waldeyer's Circle is mentioned, but only as one of the many features found in and around 
the area in which the dentist is working. 
 
Another example would be a person training to become a PE teacher, who would be 
expected to have a reasonable knowledge of the human body, but without the depth of 
knowledge required of a medical practitioner. The workings of the human body would be 
examined (and possibly at some depth on various points) but far less intensively than 
would be expected if the person was to practice medicine. 
 
 
5 = Treated broadly, as an overview of the field, but going into specific detail  



 58

      on occasional points 
 
In this case the content is really a broad overview, but goes into depth on occasional 
points. An example would be a small business course, which makes no attempt to turn out 
qualified accountants, tax agents, etc, but covers these topics at greater depth than it may 
do other things, such as staff recruitment, marketing, relationships with neighbours, etc. 
 
 
 
 
6 = Treated broadly, as an overview of the field, without going into specific detail  
 
In this case the content represents a general overview of the field. [Put simply, the content 
is as broad as it is deep]. This is often found in introductory programs. 
 
7 = Treated superficially, as an aid to the understanding of another field 
 
In this case the content is brushed over, and possibly treated too simply, but is intended 
to aid to understanding of another field. Take a General Astronomy unit taught to primary 
teachers. The content may be so basic that it could never form any sort of foundation for 
the professional study of Astronomy. [Indeed the astronomers may well deride it as 
"Mickey Mouse" or "Veggie" and reject it completely]. At the same time it does enable 
students to gain greater competency in other fields. 
 
Another example is Psychology in Education. The Psychology done in a teacher education 
course would never allow the person to set up a practice as a professional psychologist - 
it is far too basis. Its purpose, however, is something different, and it is included in 
teacher education courses to enable it to inform other core components of the study. 
 
 
8 = Treated so broadly that there is no specific focus 
 
In this case the content is treated so broadly that there is no specific focus. A typical 
example would be a Music Appreciation course (or a Wine Appreciation course) where 
students are exposed to a broad range of experiences, without any specific focus. 
 
 
9 = Does not fit neatly into any of the above 
 
Use this classification when you have a clear view in your mind, but feel that it doesn't fit 
smoothly into any of the categories available. 
 
 
 
Column T - Range 
 
This Column covers the range of content, and should be thought of as one would think of 
the range of a gun, of the range of a grazing animal - in other words "How much territory 
does the content cover, and what does it include?" 
 
The range if different from the Depth and Breadth (Column S) in that it relates to the span 
of coverage, not to the intensity with which it is covered, which is dealt with in Column 
"S".  
 
A brief illustration may make this distinction clear. 
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Take a fisherman who goes out in a boat to catch fish. He may decide to allow his boat to 
drift over a wide area as the tide and current flows or he may decide to anchor securely in 
a favorite fixed location. The area that he covers during his fishing is the "range". His 
choice of fishing equipment, however, is quite different, and corresponds in turn to the 
Breadth and Depth mentioned in Column S. The fisherman may, for example, decide that 
he is going to fish on the surface only and puts on a shallow line, or he may decide to 
extend his tackle to the ocean floor (and this corresponds to "Depth" in Column "S") He 
may decide, on the other hand, quite independently of whether he chooses to fish on the 
surface or the ocean bottom, to bait his line with one hook only, or he may decide to use a 
large number of hooks, and this in turn corresponds to "Breadth" 
 
The information given below should make this clearer; 
 
 
0 = Unable to make to make a judgment 
 
1 = Covers a very narrow range of content 
 
2 = Covers a wider range than "1" but still relatively narrow 
 
3 = Covers a wider range that "2" but would still be considered somewhat restricted 
 
4 = Covers the normal range expected in a topic of this nature 
 
5 = Covers the normal range, but gives emphasis to some points than to others 
 
6 = Covers the normal range, but gives emphasis to some factors to the point of imbalance 
 
7 = Covers an unusually wide range, but does so with selectivity 
 
8 = Covers a vast range, and possibly loses the plot in doing so 
 
9 = Does not fit neatly into any of the above 
 
 
 
0 = Unable to make to make a judgment 
 
Use this category when you are genuinely unable to make a decision 
 
1 = Covers a very narrow range of content 
 
In this case the "object" (course, unit, etc) covers an extremely narrow range of content.  
[It is left to your judgment just how narrow the range has to be to qualify something for 
this classification. Our advice is to ask yourself "What would we normally expect in an 
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object of this type, and is what we are given here far narrower than what we might 
otherwise expect?"] 
 
 
 
 
 
 
 
It should be noted that "1" is rarely used for units or courses, but does come up quite 
frequently when considering majors and specialisations. One looks at a major in 
Marketing, for example and sees nothing but Sales Technique. This is a perfectly 
legitimate "component" of a Marketing major, but surely this shouldn't comprise the only 
thing taught? The range in this case is extremely narrow - perhaps far too narrow. There 
may be a valid reason for this - it may be a short course designed exclusively for salesmen 
for example - and the fact that something falls within this classification casts no automatic 
aspersions on it. As far as we are concerned it is simply a way of recording an unusual 
aspect of an "object", that may be significant when it comes to seeking parallels 
elsewhere for comparison. 
 
2 = Covers a wider range than "1" but still relatively narrow 
 
Use this classification if the range of content is as narrow as in "1", but still less than what 
one might otherwise expect. 
 
An example might make this clear. Suppose we were examining a course on Banking and 
Finance, but found that it only covered Derivatives. It may deal with Derivatives - a 
notoriously hard topic to teach - extremely well, but we would surely expect to find a bit 
more than this in a course that claimed to cover all aspects of Banking and Finance. 
Because the range is so much less than what we would normally expect it would be 
classified as "1". 
 
Suppose on the other hand we examine another course in Banking and Finance, and find 
that there is a wider range of topics, but that the course is still very restricted. [Let's say it 
confines itself to Retail Banking only, and makes no mention of anything else associated 
with the industry. It is a broader course than the one that deals solely with Derivatives, but 
it would still be very narrow - so narrow in fact that one wonders how such a course 
would be approved.] In this case, however, it does cover a bit more, and so we would 
classify it as "2". 
 
3 = Covers a wider range that "2" but would still be considered somewhat restricted 
 
The "objects" in Categories "1" and "2" would be regarded as abnormal - and in the real 
world would probably not be approved. Objects in Category "3" cover an acceptable 
range, but would still be considered a little restricted. [In other words they are "borderline" 
as far as the range is concerned when compared to similar objects (courses, units, etc) 
offered elsewhere] 
 
 
4 = Covers the normal range expected in a topic of this nature 
 
In this case the "object" covers the normal range expected. [You might ask "How does 
one know what the normal range happens to be?" This is something that comes from 
experience, and we can offer no other solution. All that we can suggest is that after you 
have classified several hundred "objects" in a particular discipline, variations and 
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abnormalities will stand out clearly. You will have a concept in your own mind about what 
is expected, and you will notice when the object you are examining doesn't deliver what 
you are expecting. If you feel that you really don't have the experience to make this type of 
judgment, code Zero, but don't use this as a means of avoiding the issue.] 
 
Most objects will fall within this coding. 
 
 
5 = Covers the normal range, but gives emphasis to some points than to others 
 
In this case the content covers the normal range, but gives greater emphasis to some 
things other than others. [Thus in a Modern French Literature course we might find 
greater emphasis being placed on Prose rather than Poetry. There is nothing wrong with 
this - Poetry is most certainly included and is treated fairly, but there is a tendency to 
emphasise Prose over Poetry to a greater extent than is found elsewhere.] 
 
Most objects that do not fall within "4" will generally fall within "5" 
 
6 = Covers the normal range, but gives emphasis to some factors to the point of imbalance 
 
In this case the content covers the normal range, but there appears to be excessive 
importance placed on particular aspects, to a far greater extent than is found elsewhere. 
 
From experience, the developers of this scale have found that the discipline where this 
seems to occur the most is Psychology, where the normal range of content still covered, 
but where the presenters enthusiasm seems to drive them to spend more time on 
favoured hobby horses than is found elsewhere. 
 
7 = Covers an unusually wide range, but does so with selectivity 
 
In this case the content covers a far wider range than is usually expected, but does so 
with appropriate sensitivity, so that the matters that are really important are covered 
effectively. 
 
The developers of this scale have found that Health seems to be the discipline within 
which this occurs most frequently. Health can often be made to cover an extremely field 
(and once we get onto the evils of tobacco, alcohol, obesity, etc, enthusiasts can have a 
field day) although there is probably little harm done provided the points that really matter 
are stressed. 
 
8 = Covers a vast range, and possibly loses the plot in doing so 
 
In this case the content attempts to cover too much, and loses the plot while doing so. The 
key question to ask is "What does the content really cover?. If you can't get a clear answer 
it may be that the content falls into this category. 
 
9 = Does not fit neatly into any of the above 
 
Use this only when you have a clear answer, but none of the above appear suitable. 
 
 
Column U - Period 
 
"Period" in this case is relates to the period of time covered by the content. ["Period" is 
essentially a measure of time]. It may be that the period is unlimited, or it may be that it is 
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closely delineated. The period covered may, however, be a significant factor in 
distinguishing one set of content from another, as will be explained in a moment. 
 
There is another point as well. With few exceptions (such as Nineteenth Century French 
Opera, etc) the period is rarely mentioned in the text, and it has to be determined from the 
content. This can be done with reasonable success, however, as will be shown. 
 
 
0 = Unable to make to make a judgment 
 
1 = Universal - not limited to any period, and has no starting or finishing date 
 
2 = Covers a closed period of time (from start to finish) 
 
3 = Has a specified commencement point, but no fixed life 
 
4 = Has a fixed life (even though the actual duration may be unknown) 
 
5 = Was developed within the past ten years 
 
6 = The full implications of the content have still to be assessed 
 
7 = Has emerged from the research and been formulated, but has still to be fully applied 
 
8 = Is only now emerging from the research 
 
9 = Does not fit neatly into any of the above 
 
 
0 = Unable to make to make a judgment 
 
Use this classification where you are genuinely unable to make a judgement 
 
1 = Universal - not limited to any period, and has no starting or finishing date 
 
In this case the content (or the knowledge underpinning the content) is universal, and is 
not expected to be refined by subsequent research. Much Theological content falls into 
this classification (although interpretations may differ) as do other issues derived from 
absolute sources, such as Ethics, Philosophical Systems, and to a certain extent a 
number of Mathematical concepts. 
 
 
2 = Covers a closed period of time (from start to finish) 
 
This category is used where there is a commencing point and a finishing point that limits 
the content. In other words, the content is confined to a particular period, and it should be 
simply to see whether it excludes everything that falls outside this or not. (Seventeenth 
Century Music for example, would be most unlikely to include tracks from the Beetles or 
from Elvis Presley) 
 
This category should also be used where there is no precise cut off point, but where the 
content (knowledge, etc) is no longer applied for its original purpose. When, for example, 
did the last person speak the language of the Hittites? This is not an easy question to 
answer, although it seems obvious that there are now few if any who speak this language, 
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and therefore there must have been a close off date.  A similar situation applies to 
obsolete sciences, such as Alchemy or Astrology. 
 
 
 
 
 
 
3 = Has a specified commencement point, but no fixed life 
 
In this case the content has a fixed commencement point (in other words "This was 
unknown before a particular date - even though we may not know what the exact date 
happens to be") but has no fixed live. 
 
Most content falls into this category. There was a point before which it was unknown. It is 
now accepted, and is unlikely to disappear in the near future. 
 
Take as an example our understanding of the circulation of the blood. There was a time 
when this was not known (although we don't have to specify personally when this was - it 
is enough that we accept that there was such a time). The basic facts behind the 
circulation of the blood are now widely accepted, and while there may be further 
improvement to our knowledge, it is not expected that the basic principles will require 
amendment in the future. 
 
The "Period" of most content falls into this category. 
 
 
4 = Has a fixed life (even though the actual duration may be unknown) 
 
In this case the content is considered transient, and is not expected to last. Thus the 
computer I buy today (or the computer system I am learning about today) is not expected 
to be state of the art in five years time. Within five years I will be forced to buy another 
computer, or to update my knowledge of computing. I use it, or study it, at the moment 
because it is the best I have, but I realise that it will not last. 
 
The content that falls most frequently into this category belongs to the disciplines that are 
undergoing the most rapid development. Essentially the person teaching it knows (and 
makes no secret of the fact) that the content is transient. Indeed if the content was not 
changed within a short period, people would strongly suspect that the material had 
become obsolete. 
 
 
5 = Was developed within the past ten years 
 
Use this classification for content developed within the past ten years, but which has now 
become stable, and is unlikely to change. Essentially this represents "new knowledge that 
is unlikely to be challenged". A good example occurs in Social Work. There are a number 
of practices that have been introduced into Social Work over the past ten years (in other 
words, if you went back ten years you would be unable to find them) but which are now 
such an established part of the discipline that it seems unlikely that they will be displaced. 
 
NOTE: Use "5" only where the content is "new" knowledge that is unlikely to be displaced. 
If there is doubt about its long term survivability, use "4". 
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6 = The full implications of the content have still to be assessed 
 
This does not mean that you have still to do the assessment, but that the final assessment 
of the consequences of the knowledge have still to be assessed by society. 
 
 
 
Use this classification where the content has emerged from the research, and is accepted, 
but where its full implications have yet to be assessed. Recent scientific developments, 
such as DNA testing for paternity, or the availability of improved forms of contraception, 
would be an example. The science has been done, but the full impact on society has yet to 
be determined. An example from a completely different sphere would be Low Document 
Mortgages or Electronic Banking. These things exist, and are in current use, but the long 
term implications for the financial sector have still to be assessed. 
 
Essentially, this classification is for incomplete knowledge of the consequences. The facts 
are known and are not disputed, but the consequences are still open to interpretation. 
This differs from Category "3" or "4", where the implication has already been determined 
 
 
7 = Has emerged from the research, and been formulated, but has still to be fully applied 
 
In this case the content is based on accepted outcomes from the research literature, 
which has still to be fully applied. Unlike "6", where it is the implication that is unknown, in 
this case it is the application that is uncertain. Let me give one example. The science of 
Artificial Intelligence is well established, and is widely taught in higher education, but how 
will it be applied, or what are the limits of its application?  
 
The key test in classifying for "5", "6" and "7" is the question of how the content treats the 
material. If the content regards the matter as unresolved (ie; it is uncertain or silent on the 
consequences for society, or the possible applications) code accordingly, even though the 
world outside may be different. 
 
An example is Genetically Modified Food. Everyone is entitled to their own position on 
whether GM Food is safe or appropriate, and you may feel that you understand how this 
issue is viewed by the bulk of society. This, however, is not the question. The issue is 
"How does the content treat this matter?" If the content suggest that the implications have 
still to be worked out, code for "6". If the content suggests that the applications have still 
to be determined, code for "7" and so on. 
 
8 = Is only now emerging from the research 
 
In this case the content is only now emerging from the research, and there are as yet no 
implications, no applications, and no finality. 
 
Research degrees fall into this category, as do other state of the art aspects of disciplines. 
 
9 = Does not fit neatly into any of the above 
 
Use this classification where the conclusion you have reached does not fit smoothly into 
any of the above. 
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COLUMN V - YEAR 
 
The coding gets much simpler from this point on. Column V simply shows the year of the 
publication (etc) from which you sourced your material. In this case use the final figure of 
the date. Thus if the handbook you used was published in 2004, show "4" in this column. 
It it was published in 2005, use "5", and so on. 
 
NOTE; To avoid confusion, Zero in this case means 2000, not "I don't know" or "I don't 
have sufficient information". If you really don't know the year in which the material was 
published go for the date that you feel is the closest or most probably, and give yourself a 
lower confidence rating in Column Z. 
 
Note also that it is the date of publication that we are referring to, not the date of the year 
in which you entered the information. You may be using a 2004 Handbook, simply because 
you can't obtain a 2005 one. Enter the date as "4", even though you may be making the 
entry in the year 2005. 
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COLUMN W TO T - INSTITUTION 
 
Institutions have been coded in accord with the Carnegie System (2005), but with a 
number of variations to suit Australian conditions. Essentially institutions are described in 
terms of State, Type, and Relationship. [There is no need to give the name of the 
institution as this is given in the nomenclature box. The essence of this classification is 
the ability to retrieve data quickly, thus institutions are classified by location and type, not 
by name] 
 
Column W - State 
 
This coding is extremely simple. Each state and territory has been given a number, going 
clockwise around the country from Queensland. In this column indicate the geographic 
state in which the "head office" (or major campus) of the institution is based. 
 
[If the institution is established by Act of Parliament - as all universities are at the moment 
- indicate the state in which that Act was passed. ie; Notre Dame University operates in 
both Western Australia and in New South Wales. The University. however. was established 
by an Act of the Western Australian Parliament and has its main office in Fremantle. 
Therefore it would be coded "7" not "2"] 
 
0 = Don't Know or Unable to make to make a judgment 
 [We would be suprised if this was ever used, although we have  
   included it just in case] 
 
1 = Queensland 
 
2 = New South Wales 
 
3 = Australian Capital Territory 
 
4 = Victoria 
 
5 = Tasmania 
 
6 = South Australia 
 
7 = Western Australia 
 
8 = Northern Territory 
 
9 = Does not fit neatly into any of the above 
 [The only case where this would be used is an off shore institution 
  operating in Australian whose head office is overseas] 
 
 
 
Column X - Type of Institution 
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The code is an attempt to explain the various types of higher education institution found 
in Australia. [Not all higher education providers are universities, and not all universities 
are of the same type, and it may be important to have a means of distinguishing between 
them] 
 
0 = Don't Know or Unable to make to make a judgment 
  
1 = Private non-self accrediting institution (Commercial) 
 
2 = Private non-self accrediting institution (Non-Profit) 
 
3 = Private non-self accrediting institution (Faith Based) 
 
4 = Regional University 
 
5 = Technology University 
 
6 = Redbrick University 
 
7 = Sandstone 
 
8 = Post-Dawkins University 
 
9 = Does not fit into any of the above 
  
 
0 = Don't Know or Unable to make to make a judgment 
  
This is a default position where one is genuinely unable to to determine the type of 
institution.  
 
1 = Private non-self accrediting institution (Commercial) 
 
There are two types of higher education institution in Australia - those that are self 
accrediting (in other words "those who can approve their own courses") and those who 
cannot, and whose courses have to be approved by their state government. Those who fall 
within the last group are called "non-self accrediting institutions". 
 
All universities are self accrediting by virtue of their enabling legislation, but the majority 
of private institutions are not. 
 
There are different types of non-self accrediting institution. These have been divided into 
three groups, essentially based on the tax status; 
 
• Those operating for commercial purposes, where there is an expectation of a 

return to the owners or shareholders. 
 
• Those operating on a non-profit basis, where any surplus after operating costs is 

fed back into the institution rather than distributed to shareholders. (Many 
theological colleges fall into this group) 

 
• Those operated by an industry (or by an industry or professional body) where the 

provision of educational courses does not form the sole (or in many cases even 
the core) business of the institution. 
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This classification deals with the first of these - private non-self accrediting institutions 
that operate on a commercial basis. 
 
2 = Private non-self accrediting institution (Non-Profit) 
 
This category is explained above, and contains private higher education organisations 
that are not operating on a "for profit" basis. 
 
Note; "Private" means anything other than the so called "Public Universities". Private 
institutions may be owned by the government, or may be part of a government 
department. The essence is that they are different from the Public Universities. 
 
Entities of public universities (such as the recently closed University of Melbourne Private) 
are not regarded as "private" institutions, and are shown in Column Y as subsets of 
universities. They should not be entered in this category. 
 
3 = Private non-self accrediting institution (Industry) 
 
Higher education courses are offered by a number of institutions whose core business is 
not higher education. These courses are designed to support their own staff, or those 
within a particular industry or profession, and are often of a particularly high quality. 
 
The essence of this category is that the core business of the organisation is not the 
provision of higher education courses. 
 
4 = Regional University 
 
NOTE; The authors of this guide realise that by dividing universities into different 
categories they are exposing themselves to enormous risk, and for this reason beg 
forgiveness in advance should they offend anyone. 
 
At the same time it is important that the different types of university be categorised, as 
this may have a significant impact in locating commonalities through the data base. 
 
We have explained at the start of each section the criteria for our selection. 
 
Regional Universities are those that are generally located beyond a reasonable commuting 
distance from the metropolitan area of the capital cities. 
 
For the purposes of this classification the regional universities will be assumed to be; 
 
Central Queensland University 
 
Charles Sturt University 
 
James Cook University 
 
Southern Cross University 
 
University of Ballarat 
 
University of New England 
 
University of Newcastle 
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University of Southern Queensland 
 
University of the Sunshine Coast 
 
University of Wollongong 
 
 
5 = Technology Universities 
 
Most of these institutions were previously institutes of technology 
 
Curtin University of Technology 
 
Queensland University of Technology 
 
Royal Melbourne Institute of Technology 
 
Swinburne University of Technology 
 
University of South Australia 
 
University of Technology, Sydney 
 
6 = Redbrick University 
 
These long established universities, but not necessarily the original universities in their 
state 
 
Deakin University 
 
Flinders University 
 
Griffith University 
 
La Trobe University 
 
Macquarie University 
 
University of Sydney 
 
University of Tasmania 
 
7 = Sandstone 
 
These are long established universities, and were generally the first established in their 
state (Monash and UNSW excepted). 
 
Australian National University 
 
Monash University 
 
University of Adelaide 
 
University of Melbourne 
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University of New South Wales 
 
University of Queensland 
 
University of Western Australia 
 
 
8 = New (usually  Post-Dawkins) University 
 
These are the universities established from the 1990's (It is realised that Bond University 
predates the 1990's, but it is included here for convenience) 
 
Australian Catholic University 
 
Bond University 
 
Charles Darwin University 
 
Edith Cowan University 
 
University of Canberra 
 
University of Notre Dame, Australia 
 
University of Western Sydney 
 
Victoria University 
 
 
9 = Does not fit into any of the above 
 
Use this category for any institution that does not fit neatly into one of the above (The 
Australian Maritime College may be a case in point, as is the Australian Defence Force 
Academy, which for the purpose of this exercise will be considered a separate body form 
the University of NSW). This category would also include overseas universities as they 
come on line. 
 
 
Column Y - Relationship 
 
This column is used to show the relationship between the body delivering the "object" 
being classified (course, unit, etc) and the main stream organisation (essentially the 
parent body responsible for its management and performance). In the majority of cases 
the "object" will be delivered by the mainstream institution at first instance (Category "1") 
but this need not be the case, particularly as universities offer an increasing amount of 
their work through entities and agents. Fore this reason an attempt is made in this column 
to show the relationship beween the provider and the organisation of which it forms a 
part. 
 
 
0 = Unable to make to make a judgment 
 
1 = Mainstream university (or private higher education institution) 
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2 = University entity (but not separate Business School) 
 
3 = University owned Business School 
 
4 = University owned Preparation Centre or College 
 
5 = Agent teaching under franchise to a self accrediting institution 
 
6 = Agent teaching under franchise to a non-self accrediting institution 
 
7 = Industrial Provider or Professional Body 
 
8 = Government Agency 
 
9 = Does not fit neatly into any of the above 
 
 
 
0 = Unable to make to make a judgment 
 
This is self evident, but should only be used when you do not know, or have insufficient 
information to say anything else. (Ideally, if you don't know, you should find out, as this 
sort of information is extremely public) 
 
 
1 = Mainstream university (or private higher education institution) 
 
In this case the "object" is delivered by the mainstream university or other private higher 
education institution. 
 
The majority of cases will involve this classification 
 
 
2 = University entity (but not separate Business School) 
 
This category is used where the body delivering the course is owned by the university, but 
operates as a separate entity, and where it is not a Business School. (A number of 
universities have established separate companies to teach off shore for taxation and legal 
reasons. The courses taught by these bodies may not necessarily be the same as those 
taught on the home campus, and for this reason should always be coded separately) 
 
 
3 = University owned Business School 
 
This category is used where the "object" is delivered by a separate Business School (such 
as the Australian Graduate School of Management - AGSM, etc) rather than by the 
mainstream university 
 
 
4 = University owned Preparation Centre or College 
 
Almost all Australian universities now operate separate preparation centres or "Colleges", 
usually for overseas students (although in many cases local students are not excluded). 
An example would be the University of Wollongong College, or the Insearch Institute 
(owned by UTS) or Sydney West International College (owned by UWS). These groups 
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teach a separate program form the mainstream university to which they are attached, and 
their courses - often Diplomas or Advanced Diplomas - and units should be shown 
separately. 
 
 
5 = Agent teaching under franchise to a self accrediting institution 
 
This category is used where an agent to a self accrediting institution teaches the courses 
of that institution under franchise. (This is a common model used to deliver courses to 
overseas students in other states) In some cases the course taught is the same as that 
offered at the main institution, but in others it is not. 
 
For this reason, where ever there is an agency agreement for the delivery of courses or 
units on behalf of a mainstream institution there should be a separate entry. 
 
This category is also used where agents are used to teach specific units under contract to 
a university. A situation may arise, for example, where a university feels that a particular 
unit would be desirable in a course, but lacks the resources (or considers that there will 
be insufficient demand) to justify offering the unit itself. The university therefore enters 
into a contract with an agent to deliver the unit on its behalf. Where teaching is out 
sourced in this manner (an increasingly common trend) it should be shown in this column. 
[This is particularly the case where the agent - ie; some specialist music or 
complementary health providers - offer the same service to several universities at the 
same time]. 
 
 
6 = Agent teaching under franchise to a non-self accrediting institution 
 
This is the same as "5" with the exception that the main institution is non-self accrediting. 
 
 
7 = Industrial Provider or Professional Body 
 
In this case the provider is an industry or professional body, or an employer, which is 
approved to offer higher education course in its own right. 
 
 
8 = Government Agency 
 
This category is used where the provider is a government agency. An example is the 
Australian Institute of Police Management, an approved higher education provider that 
forms part of the Commonwealth Police. 
 
 
9 = Does not fit neatly into any of the above 
 
As previously, use this category where the object you have coded does not fit neatly into 
any of the above. 
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COLUMN Z - CONFIDENCE LEVEL 
 
This is perhaps the most important part of the classification. In this section the person 
who has done the coding indicates how confident they are that they have got it correct. 
 
(There is no shame, incidentally, in saying that you are uncertain, and that the item you 
have codes may require further investigation. It is better to acknowledge your uncertainty, 
and give someone else the chance to check it again at a later date, than it is to express a 
false confidence that may leave undetected errors in the system, and thoroughly confuse 
the results) 
 
The Confidence Level is a simple scale from 1 to 9. [Zero would indicate that you had no 
confidence whatsoever in your coding, and for that reason it is not included] 
 
1 = Extremely doubtful 
 
2 = Possible, but not very confident 
 
3 = More confident, but there are still a number of uncertainties 
 
4 = Reasonably confident, but with only a few doubts 
 
5 = Confident 
 
6 = More than usually confident 
 
7 = Reasonably certain 
 
8 = Absolutely certain 
 
9 = The coding is infallibly correct 
 
[We anticipate a bell curve with "5" as the midpoint of a normal distribution. We would be 
worried about those who chronically code themselves in the ones and twos, and even 
more worried about those who code themselves consistently as nine] 
 
 
CONCLUSION 
 
This faceted classification is still a work in progress. It is presented for discussion and 
feedback at the AAIR National Forum in November 2005, and we would appreciate your 
advice and criticism. 
 
The initial trials of this coding have been successful, although we have not done sufficient 
to raise our own confidence level much beyond "3" or "4". (We have no reason to believe 
that it will be unsuccessful, however) 
 
We would appreciate your comments and feedback. Better still, have a go coding the 
"objects" of your own institution and let us know about your experiences. 
 
 
Dick Audley    <dick.audley@det.nsw.edu.au> 
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APPENDIX  - CODES FOR COLUMNS A-F 
 
[To avoid confusion, the official codes given by ASCED are shown in plain type, while the 
additional codes developed to support this method of classification are shown in italics.] 
 
 
ASCED provides three levels of classification; 
 
• Level 1; There are 12 "Broad Fields of Education". These are give a two digit code. 
 
• Level 2; The 12 Broad Fields of Education are broken into 71 "Narrow Fields of 

Education". These are given a four digit code containing the relevant Level 1 code 
plus two additional digits. 

 
• Level 3; The Narrow Fields of Education are further divided into 346 "Detailed 

Fields of Education" and are given a six digit code, including the Level 1 and Level 
2 codes. 

 
Unfortunately the 346 detailed codes provided are insufficient for this purpose, and it has 
been necessary to add to this list, following the model provided by ASCED, and fitting 
these codes into the spaces currently unallocated in the official classification.  The codes 
provided by ASCED, together with the additional codes developed for this research 
exercise are given below. 
 
BROAD CODE 01 - NATURAL AND PHYSICAL SCIENCES 
 
 0101  MATHEMATICAL SCIENCES 
 
  010101  Mathematics (not otherwise described) 
 
  010103  Statistics 
 
  010105  Mathematics preparation, remediation, or bridging 
   (designed to bring someone up to a particular standard  
   before they can start) 
 
  010107  General Enabling Mathematics (general methods of  
    calculation used to support the study of another  
    discipline, but not specific to any one discipline) 
 
  010109  Specific Enabling Mathematics (Methods designed 
    to support a specific discipline, such as drug 
        dosage calculations, or hospitality calculations, 
    but excluding Business, Finance, Actuarial Science,  
    Engineering, and Education, which are given a separate  
   classification) 
 
  010111  Pure Mathematics  
      <space has been left for further 
        entries in this field, such as 010113, etc> 
  010121  Applied Mathematics 
 
  010131  Business Mathematics 
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  010141  Banking and Financial Mathematics (including derivatives) 
 
  010151 Total Quality Management Mathematics  
 
  010171  Engineering Mathematics 
 
  010181  Mathematics for Teachers or Educators  
   (other than designated teachers of Mathematics) 
    
  010191  Mathematics for teachers of Mathematics 
 
  010199 Other Mathematical Sciences  
 
 
 0103  PHYSICS AND ASTRONOMY 
 
  010301  Physics (not otherwise described) 
 
  010303  Astronomy (not otherwise described, but excluding spece science) 
 
  010305  Enabling Physics (Physics taught to support another discipline) 
 
  010307 General Astronomy (not leading to future study in Astronomy) 
 
  010309  General/Popular Space Science (Not leading to further study 
          in this discipline) 
 
  010311 Space Science (Leading to further study in the discipline) 
 
 0105  CHEMICAL SCIENCES 
 
  010501  Organic Chemistry 
 
  010503  Inorganic Chemistry 
 
  010505  Physical Chemistry 
 
  010507 Analytical Chemistry 
 
  010509  Applied or Industrial Chemistry (but not Chemical Engineering) 
 
  010511 Chemistry for teachers and educators, but not for Science Teachers 
 
  010513 Chemistry for Science Teachers 
 
  010515 Popular or General Chemistry (Not leading to further study 
       in this discipline) 
 
  0105099  Other Chemical Sciences  
 
 
 0107  EARTH SCIENCES 
 
  010701  Atmospheric Sciences 
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  010703  Geology 
 
  010705  Geophysics 
 
  010709  Soil Science 
 
  010711  Hydrology 
 
  010713  Oceanography 
 
  010715  Geography (not otherwise defined) 
 
  010717 Geography for teachers of Geography 
 
  010799  Other Earth Sciences 
 
 
 0109  BIOLOGICAL SCIENCES 
 
  010901  Biochemistry and Cell Biology 
 
  010903  Botany 
 
  010905  Ecology and Evolution 
 
  010907  Marine Science 
 
  010909  Genetics 
 
  010911  Microbiology 
 
  010914  Human Biology 
 
  010915  Zoology 
 
  010917  General or popular Biology 
 
  010919  Biology for Nurses 
 
  010921  Biology for teachers and educators (but not Biology teachers) 
 
  010923  Biology for Biology Teachers 
 
  010999  Other Biological Sciences  
 
 
 0199  OTHER NATURAL AND PHYSICAL SCIENCES 
 
  019901  Medical Science 
 
  019903  Forensic Science 
 
  019905  Food Science and Biotechnology 
 
  019907  Pharmacology 
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  019909  Laboratory Technology 
 
  019911   Popular or general Science (not leading to further study 
       in the discipline) 
 
  019913  General Science for Primary or Early Childhood Teachers 
 
  019999  Other Natural and Physical Sciences 
 
 
02 - INFORMATION TECHNOLOGY 
 
 0201  COMPUTER SCIENCE 
 
  020101  Formal Language Theory 
 
  020103  Programming 
 
  020105  Computational Theory 
 
  020107  Compiler Construction 
 
  020109  Algorithms 
 
  020111  Data Structures 
 
  020113 Networks and Communications 
 
  020115  Computer Graphics 
 
  020117  Operating Systems 
 
  020119  Artificial Intelligence 
 
  020121  General Computing 
 
  020123  Enabling Computing (as distinct from keyboard skills) 
 
  020225  Educational Computing 
 
  020227  Computing for teachers and educators 
 
  020227  Computing for Higher Education Students 
 
  020199  Other Computer Science 
 
 
 0203  INFORMATION SYSTEMS 
 
  020301  Conceptual Modeling 
 
  020303  Database Management 
 
  020305  Systems Analysis and Design 
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  020307  Decision Support Systems 
 
  020309  Knowledge Systems 
 
  020311  Library Science (Information retrieval, etc, including cataloguing) 
 
  020399  Other Information Systems 
 
 
 0299  OTHER INFORMATION TECHNOLOGY 
 
  029901  Security Science 
 
  029903  Other forms of electronic security  
 
  029999 Other Information Technology 
 
 
03 - ENGINEERING AND RELATED TECHNOLOGIES 
 
 0301  MANUFACTURING ENGINERING AND TECHNOLOGY 
 
  030101  Manufacturing Engineering 
 
  030103  Printing 
 
  030105 Textile Making 
 
  030107 Garment Making 
 
  030109  Footware Making 
 
  030111  Wood Machining and Turning 
 
  030113  Cabinet Making 
 
  030115  Furniture Upholstery and Renovation 
 
  030117  Furniture Polishing 
 
  030119 Engineering Design 
 
  030199  Other Manufacturing Engineering and Technology 
 
 
 0303  PROCESS AND RESOURCES ENGINEERING 
 
  030301  Chemical Engineering 
 
  030303  Mining Engineering 
 
  030305  Materials Engineering 
 
  030307  Food Processing Technology 
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  030309  Safety Engineering 
 
  030399  Other Process and Resources Engineering 
 
 
 0305  AUTOMOTIVE ENGINEERING AND TECHNOLOGY 
 
  030501  Automotive Engineering 
 
  030503  Vehicle Mechanics 
 
  030505  Automotive Electrics and Electronics 
 
  030507  Automotive Vehicle Refinishing 
 
  030509  Automotive Body Construction 
 
  030511  Panel Beating 
 
  030513  Upholstery and Vehicle Trimming 
 
  030515  Automotive Vehicle Operations 
 
  030599  Other Automotive Engineering and Technology 
 
  
 0307   MECHANICAL AND INDUSTRIAL ENGINEERING AND TECHNOLOGY 
 
  030701  Mechanical Engineering 
 
  030703  Industrial Engineering 
 
  030705  Toolmaking 
 
  030709  Sheetmetal Working 
 
  030711  Boilermaking and Welding 
 
  030713  Metal Casting and Patternmaking 
 
  030715  Precision Metalworking 
 
  030717  Plant and Machine Operations 
 
  030799  Other Mechanical and Industrial Engineering & Technology 
 
 
 
 
 0309  CIVIL ENGINEERING 
 
  030901  Construction Engineering 
 
  030903  Structural Engineering 
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  030905  Building Services Engineering 
 
  030907  Water and Sanitary Engineering 
 
  030909  Transport Engineering 
 
  030911  Geotechnical Engineering 
 
  030913  Ocean Engineering 
 
  030999  Other Civil Engineering 
 
 
 0311  GEOMETRIC ENGINEERING 
 
  031101  Surveying 
 
  031103  Mapping Science 
 
  031199  Other Geometric Engineering 
 
 
 0313  ELECTRICAL AND ELECTRONIC ENGINEERING AND TECHNOLOGY 
 
  031301  Electrical Engineering 
 
  031303  Electronic Engineering 
 
  031305  Computer Engineering (but not servicing, consulting or helpdesk) 
 
  031307  Communications Technologies 
 
  031309  Communications Equipment Installation and Maintenance 
 
  031311  Powerline Installation and Maintenance 
 
  031313  Electrical Fitting, Electrical Mechanics 
 
  031315  Refrigeration and Air Conditioning Mechanics 
 
  031317  Electronic Equipment Servicing (includes computer servicing, 
           consulting and helpdesk) 
 
  031399  Other Electrical and Electronic Engineering & Technology 
 
 
 
 
 
 0315  AEROSPACE ENGINEERING AND TECHNOLOGY 
 
  031501  Aerospace Engineering 
 
  031503  Aircraft Maintenance Engineering 
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  031505  Aircraft Operation 
 
  031507  Air Traffic Control 
 
  031599  Other Aerospace Engineering & Technology 
 
 
 0317  MARITIME ENGINEERING ND TECHNOLOGY 
 
  031701  Maritime Engineering 
 
  031703  Marine Construction 
 
  031705  Marine Craft Operation 
 
  031799  Other Maritime Engineering and Technology 
 
 
 0399  OTHER ENGINEERING AND RELATED TECHNOLOGIES 
 
  039901  Environmental Engineering 
 
  039903  Biomedical Engineering 
 
  039905  Fire Technology 
 
  039907  Rail Operations 
 
  039909  Cleaning 
 
  039911  Materials Conservation (including Art Restoration) 
 
  039913  Heritage Restoration (excluding bridges and buildings) 
 
  039999 Other Engineering and Related Technologies 
 
 
04 - ARCHITECTURE AND BUILDING 
 
 0401  ARCHITECTURE AND URBAN ENVIRONMENT 
 
  040101  Architecture 
 
  040103  Urban Design and Regional Planning 
 
  040105  Landscape Architecture 
 
  040107  Interior and Environmental Design 
 
  040199  Other Architecture and Urban Environment 
 
 
 0403  BUILDING 
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  040301  Building Science and Technology 
 
  040303 Building Construction Management 
 
  040305  Building Surveying 
 
  040307  Building Construction Economics 
 
  0403 09  Bricklaying and Stonemasonry 
 
  040311 Carpentry and Joinery 
 
  040313  Ceiling, Wall and Floor Fixing 
 
  040315  Roof Fixing 
 
  040317  Plastering 
 
  040319  Furnishing Installation 
 
  040321  Floor Coverings 
 
  040323  Glazing 
 
  040325  Painting, Decorating and Sign Writing 
 
  040327  Plumbing 
 
  040329  Scaffolding and Rigging 
 
  040331  Heritage Restoration (Bridges and buildings, not machinery) 
 
  040399  Other Building 
 
 
 
05  AGRICULTURE, ENVIRONMENTAL AND RELATED STUDIES 
 
 0501  AGRICULTURE 
 
  050101  Agricultural Science 
 
  050103  Wool Science 
 
  050105  Animal Husbandry 
 
  050199  Other Agriculture 
 
 
 0503  HORTICULTURE AND VITICULTURE 
 
  050301  Horticulture 
 
  050303  Viticulture 
 



 83

 
 0505  FORESTORY STUDIES 
 
  050501  Forestry Studies 
 
 
 0507  FISHERIES STUDIES 
 
  050701  Aquaculture 
 
  050799  Other Fishery Studies 
 
 
 0509  ENVIRONMENTAL STUDIES 
 
  050901  Land, Parks and Wildlife Management 
 
  050903  Environmental Education (includes Environmental Awareness) 
 
  050905  General Environmental Studies (not leading to further  
       study in the discipline) 
 
  050907  Environmental Studies for teachers and educators 
 
  050909  Environmental Protection and Conservation 
 
  050999 Other Environmental Studies 
 
 
 0599  OTHER AGRICULTURE, ENVIRONMENTAL AND RELATED STUDIES 
 
  059901  Pest and Weed Control 
 
  059999 Other Agriculture, Environment and Related Studies 
 
 
 
O6  HEALTH 
 
 0601 MEDICAL STUDIES 
 
  060101 General Medicine 
 
  060103  Surgery 
 
  060105  Psychiatry 
 
  060107  Obstretics and Gynaecology 
 
  060109  Paediatrics 
 
  060111  Anaesthesiology 
 
  060113  Pathology 
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  060115  Radiology 
 
  060117  Internal Medicine 
 
  060119  General Practice 
 
  060121  Pre Medical Studies 
 
  060199  Other Medical Studies 
 
 0603  NURSING 
 
  060301  General Nursing 
 
  060303  Midwifery 
 
  060305  Mental health Nursing 
 
  060307  Community Nursing 
 
  060309  Critical Care Nursing 
 
  060311 Aged Care Nursing 
 
  060313  Palliative Care Nursing 
 
  060315  Mothercraft Nursing & Family and Child Health Nursing 
 
  060317  Nursing Clinical Placement 
 
  060319  Nursing Conversion Course 
 
  060399  Other Nursing 
 
 0605  PHARMACY 
 
  060501  Pharmacy 
 
 0607  DENTAL STUDIES 
 
  060701  Dentistry 
 
  060703  Dental Assisting 
 
  060705  Dental technology 
 
  060799 Other Dental Studies 
 
 
 0609  OPTICAL SCIENCE 
 
  060901  Optometry 
 
  060903  Optical Technology (Theory) 
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  060905  Applied Optical Technology (including use of instruments such 
       as microscopes and telescopes) 
 
  060999  Other Optical Science 
 
 
 0611 VETERINARY STUDIES 
 
  061101  Veterinary Science 
 
  0601103  Veterinary Assisting 
 
  0601105  Lay or Popular Veterinary Science (care of horses, etc) 
 
  061199  Other Veterinary Studies 
 
 
 0613  PUBLIC HEALTH 
   
  061301  Occupational Health and Safety 
 
  061303  Environmental health 
 
  061305  Indigenous Health 
 
  061307  Health Promotion 
 
  061309  Community Health 
 
  061311  Epidermiology 
 
  061313  Drug and Alcohol Studies (includes Drug Education) 
 
  061399  Other Public Health 
 
 
 0615  RADIOGRAPHY 
 
  061501  Radiography 
 
 
 0617  REHABILITATION THERAPIES 
 
  061701  Physiotherapy 
 
  061703  Occupational Therapy (Therapeutic Recreation) 
 
  061705  Chiropractic and Osteopathy 
 
  061709  Audiology 
 
  061711  Massage Therapy (Includes remedial massage, Alexander, etc) 
 
  061713  Podiatry 
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  061715  Sports Rehabilitation (includes injury prevention and safety) 
 
  060799  Other Rehabilitation Therapies 
 
 
 0619   COMPLEMENTARY THERAPIES 
 
  061901  Naturopathy 
 
  060903  Acupuncture 
 
  061905  Traditional Chinese Medicine 
 
  061907  Lifestyle Modification (includes life coaching, motivation, diet, etc) 
 
  061909  Aromatherapy 
 
  061911  Complementary therapy theory and belief systems 
 
  061999  Other Complementary Therapies 
 
 0699  OTHER HEALTH 
 
  069901  Nutrition and Dietetics 
 
  069903  Human Movement (including Physical Education) 
 
  069905  Paramedical Studies 
 
  069907  First Aid 
 
  069999  Health not included elsewhere 
 
 
07 EDUCATION 
 
 0701  TEACHER EDUCATION 
 
  070101  Teacher Education: Early Childhood 
 
  070103  Teacher Education: Primary 
 
  070105  Teacher Education: Secondary 
 
  070107  Teacher-Librarianship 
 
  070109  Teacher Education: Vocational Education and Training 
 
  070111  Teacher Education: Higher Education 
 
  070113  Teacher Education: Special Education 
 
  070115  English as a Second Language Teaching 
 
  070117 Nursing Education Teacher Training 
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  070119  Teacher Conversion Course 
 
  070121  Teacher In Service Course 
 
  070123  Practice Teaching/School Experience 
 
  070125  Teacher Education: Religious Education 
 
  070127  Third Age Education 
 
  070199  Other Teacher Education 
 
 
 0703  CURRICULUM AND EDUCATION STUDIES 
 
  070301  Curriculum Studies 
 
  070303  Education Studies 
 
  070305  Educational Management and/or Leadership 
 
  070305  Educational Counselling and Advising   
      (but not School Counselling) 
 
 
 0799  OTHER EDUCATION 
 
  079999  Other Education 
 
 
 
08 MANAGEMENT AND COMMERCE 
 
 0801  ACCOUNTING 
 
  080101  Accounting (not otherwise defined) 
 
  080103  Auditing 
 
  080105  Financial Accounting 
 
  080107  Managerial Accounting 
 
  080109  General or Popular Accounting (not leading to further 
    study in this discipline, such as small business 
    accounting, individual money management, etc) 
 
  080111  Accounting Conversion 
 
 0803  BUSINESS AND MANAGEMENT 
 
  080301  Business Management 
 
  080303  Human Resource Management 
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  080305  Personal Management Training 
 
  080307  Organisational Management 
 
  080309  Industrial Relations 
 
  080311  International Business 
 
  080313  Public and Health Care Administration 
 
  080315  Project Management 
 
  080317  Quality Management 
 
  080319  Hospitality Management 
 
  080321  Farm Management and Agribusiness 
 
  080323  Tourism Management 
 
  080325 Event Management 
 
  080327 Logistics Management (but excludes warehousing and distribution) 
 
  080329  Domestic Management (includes Home Science/Home Economics) 
 
  080331  Childcare Management (excludes Early Childhood Education) 
 
  080399  Other Business and Management 
 
 
 0805  SALES AND MARKETING 
 
  080501  Sales 
 
  080503  Real Estate 
 
  080505  Marketing 
 
  080507  Advertising 
 
  080509  Public Relations 
 
  080599  Other Sales and Marketing 
 
 
 0807  TOURISM 
 
  080701  Tourism ("hands on" tourism - excludes Tourism Management) 
 
 
 0809  OFFICE STUDIES 
 
  080901  Secretarial and Clerical Studies 
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  080903  Keyboard Skills 
 
  080905  Practical Computing Skills 
 
  080999 Other Office Studies 
 
 
 0811  BANKING, FINANCE, AND RELATED FIELDS 
 
  081101  Banking and Finance 
 
  081103  Insurance and Actuarial Studies 
 
  081105  Investment and Securities 
 
  081199  Other Banking, Finance and Related Fields 
 
 
 0899  OTHER MANAGEMENT AND COMMERCE 
 
  089901  Purchasing, Warehousing and Distribution 
    (but excludes Logistics Management) 
 
  089903  Valuation 
 
  089999 Management and Commerce 
 
 
 
09  SOCIETY AND CULTURE 
 
 0901  POLITICAL SCIENCE AND POLICY STUDIES 
 
  090101  Political Science 
 
  090103  Policy Studies 
 
 
 
 0903  STUDIES IN HUMAN SOCIETY 
 
  090301  Sociology 
 
  090303  Anthropology 
 
  090305  History 
 
  090307  Archaeology 
 
  090309  Human Geography 
 
  090311 Indigenous Studies 
 
  090313  Gender Specific Studies (includes Women's studies) 
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  090315  Industrial Archaeology/History of Technology 
 
  909317  Human Society for Teachers and Educators 
 
  090399 Other Studies in Human Society 
 
 
 0905  HUMAN WELFARE STUDIES AND SERVICES 
 
  090501  Social Work 
 
  090503  Children's Services 
 
  090507  Care for the Aged 
 
  090509  Care for the Disabled 
 
  090511  Residential Client Care 
 
  090513  Counselling 
 
  090515  Welfare Studies 
 
  090517 Welfare/Social Work Field Placement 
 
  090599  Other Human Welfare Studies and Services 
 
 
 0907  BEHAVIOURAL SCIENCE 
 
  090701  Psychology (Not otherwise defined) 
 
  090703  Pre-Registration Psychology 
 
  090705  Post-Registration Psychology 
 
  090707  Educational Psychology 
 
  090709  School Counselling (Not Educational Advising) 
 
  090799  Other Behavioural Science 
 
 
 0909 LAW 
 
  090901  Business and Commercial Law 
 
  090903  Constitutional Law 
 
  090905  Criminal Law 
 
  090907  Family Law 
 
  090909  International Law 
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  090911  Taxation Law 
 
  090913  Legal Practice 
 
  090915  Canon Law/Ecclesiastical Law 
 
  090917  Law in Overseas Jurisdictions 
 
  090919  Legal Methods and Research 
 
  090999  Other Law 
 
 
 0911  JUSTICE AND LAW ENFORCEMENT 
 
  091101  Justice Administration 
 
  091103  Legal Studies 
 
  091105  Police Studies 
 
  091107  Airport and Seaport Security 
 
  091109  Border Protection and Customs (but excludes Counter Terrorism) 
 
  091111  Counter Terrorism 
 
  091113  Restricted and/or Special Law Enforcement  
   (includes Police Intelligence but excludes Counter Terrorism) 
 
  091199  Other Justice and Law Enforcement 
 
 
 0913  LIBRARIANSHIP, INFORMATION MANAGEMENT AND CURATORIAL 
STUDIES 
 
  091301  Librarianship and Information Management 
   (but excludes technical and electronic Information Management) 
 
  091303  Curatorial Studies (but excludes Materials Conservation) 
 
 
 0915  LANGUAGE AND LITERATURE 
 
  091501  English Language 
 
  091503  Northern European Languages 
 
  091505  Southern European Languages 
 
  091507  Eastern European Languages 
 
  091509  Southwest Asian and North African Languages 
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  091511  Southern Asian Languages 
 
  091513  Southeast Asian Languages 
 
  091515  Eastern Asian Languages 
 
  090517  Australian Indigenous Languages 
 
  091519  Translating and Interpreting 
 
  091521  Linguistics 
 
  091523  Literature 
 
  091525  Classical Greek 
 
  091527  Biblical Greek 
 
  091529  Biblical Hebrew 
 
  091531  Modern Hebrew 
 
  091533  Classical Latin 
 
  091535  Ecclesiastical Latin 
 
  091537  Other Biblical Languages 
 
  091539  Languages no longer in normal use 
 
  091599  Other Language and Literature 
 
 
 0917 PHILOSOPHY AND RELIGIOUS STUDIES  
 
  091701  Philosophy 
 
  091703  Religious Studies 
 
  091705  Systematic Theology (Western Christian) 
 
  091707  Systematic Theology (other than Western Christian) 
 
  091709  Rabbinic Theology 
 
  091711  Islamic Theology 
 
   (Other Theology to be added as required) 
 
  091721  Liturgy (Includes Liturgical Study and Practice) 
 
   (Other liturgy to be added as required) 
 
  091731  Ministry (Western Christian) 
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  091733  Ministry (Other than Western Christian) 
 
   (Other Ministry to be added as required) 
 
  091741  Hermeneutics (including preaching and commentary) 
 
  091745  Religious Instruction (provided to the laity) 
 
  091751  Biblical Studies - Old Testament 
 
  091761  Biblical Studies - New Testament 
 
  091771  Rabbinic Study (Not Rabbinic Theology) 
 
  091781  Study of other "Sacred Scriptures" 
 
  091791  Church History (Western Christian) 
 
  091793  Church History (non-Western Christian) 
 
  091795  Missiology 
 
  091797  Church History (non-Christian) 
 
  
 0919  ECONOMICS AND ECONOMETRICS 
 
  091901  Economics 
 
  091903  Econometrics 
 
 0921  SPORT AND RECREATION 
 
  092101  Sport and Recreation Activities 
 
  092103  Sports Coaching, Officiating and Instruction  
    (Hands on, not indirect) 
 
  092105  Sports Business/Sports Promotion 
    (Includes International Sport) 
 
  092107  Elite Athlete Management 
 
  092109  Venue Management 
 
  092199  Other Sport and Recreation 
 
 
10  CREATIVE ARTS 
 
 1001  PERFORMING ARTS 
 
  100101  Music 
 
  100103  Drama and Theatre Studies 
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  100105  Dance 
 
  100107  Singing 
 
  100109  Religious Music (Composition and Performance) 
 
 
  100199  OTHER PERFORMING ARTS 
 
 
 1003  VISUAL ARTS AND CRAFTS 
 
  100301  Fine Arts 
 
  100303  Photography (includes Digital Imaging) 
 
  100305  Crafts  (but not for teachers and educators) 
 
  100307  Jewellery Making 
 
  100309  Floristry 
 
  100311  Craft for Teachers and Educators 
 
  100399  Other Visual Arts and Crafts 
 
 
 1005  GRAPHIC AND DESIGN STUDIES 
 
  100501  Graphic Arts and Design Studies 
 
  100503  Textile Design 
 
  100505  Fashion Design 
 
  100599  Other Graphic and Design Studies 
 
 
 1007  COMMUNICATION AND MEDIA STUDIES 
 
  100701  Audio Visual Studies 
 
  100703  Journalism 
 
  100705  Written Communication 
 
  100707  Verbal Communication 
 
  100709  Electronic Communication (inc Radio and Television) 
 
  100711  Professional authorship and book writing 
 
  100799  Other Communication and Media Studies 
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 1099  OTHER CREATIVE ARTS 
 
  19999  Other Creative Arts 
 
 
 
11  FOOD, HOSPITALITY AND PERSONAL SERVICES 
 
 1101  FOOD AND HOSPITALITY 
 
  110101  Hospitality 
 
  110103  Food and Beverage Service 
 
  110105  Butchery 
 
  110107  Bakinmg and Pastrymaking 
 
  110109  Cookery 
 
  110111  Food Hygiene 
 
  110199  Other Food and Hospitality 
 
 
 1103  PERSONAL SERVICES 
 
  110301  Beauty Therapy 
 
  110303  Hairdressing 
 
  110305  Volunteer/Community Service 
 
  110307  Peer Support, Mentoring, or Orientation 
 
  110399  Other Personal Services 
 
 
 
12 MIXED FIELD PROGRAMS 
 
 1201  GENERAL EDUCATION PROGRAMS 
 
  120101  General Primary and Secondary Education Programs 
 
  120103  Literacy and Numeracy Programs 
 
  120105  Learning Skills Programs (initial learning skills) 
 
  120107  Tertiary Preparation Program 
 
  120109  Remedial Education (not initial learning skills) 
 
  120111  Study Abroad/Exchange Program 
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  120199  Other General Education Programs 
 
1203  SOCIAL SKILLS PROGRAMS 
 
  120301  Social and Interpersonal Skills Programs 
 
  120303   Survival Skills Programs 
 
  120305  Parental Education programs 
 
  120399  Other Social Skills Programs 
 
 
 1205  EMPLOYMENT SKILLS PROGRAMS 
 
  120501  Career Development Programs 
 
  120503  Job Search Skills Programs 
 
  120505  Work Practices Programs 
 
  120507  Mandatory Industrial /Workplace Experience  

(not otherwise covered) 
 
  120509  Voluntary Industrial/Workplace Experience 
 
  120599  Employment Skills Programs 
 
 
 
 
 1299  OTHER MIXED FIELD PROGRAMS 
 
  129999  Mixed Field Programs 


